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Part I: General Application Information
[bookmark: _Toc241063713]1) HOME Overview
a) The State of Texas receives an annual fund allocation from the U.S. Department of Housing and Urban Development (HUD).
b) The HOME Investment Partnerships Program (HOME) was originally authorized by Title II of the Cranston-Gonzalez National Affordable Housing Act of 1990 (42 United States Code Sections 12701-12839) and is now permanently authorized under the 21st Century ROAD to Housing Act.  The program is governed federally by HUD’s implementing regulations at 24 CFR Part 92, as amended. 
c) This application is governed by applicable provisions of Texas Gov’t Code Chapter 2306, the Texas Department of Housing and Community Affairs’ (TDHCA or the Department) general administrative rules at 10 Texas Administrative Code (TAC) Chapter 1, the HOME Rules at 10 TAC Chapter 23, and the Single Family Umbrella Rules at 10 TAC Chapter 20 in effect at the time the application is submitted.  
d) Additional cross-cutting Federal regulations cited in 24 CFR Part 92 must also be followed in administering any HOME Program Activity. 
e) Tex. Gov’t Code §2306.111(c) requires that TDHCA expend 95% of HOME Program funds for the benefit of nonparticipating small cities and rural areas that do not qualify to receive funds under the Cranston-Gonzales National Affordable Housing Act directly from HUD.  Applications funded with HOME Program Income (PI) are not subject to this restriction, and the NOFA for this Application Cycle set-aside up to $6M of PI to fund Applications proposing to serve other HOME PJs. 
f) Applicants recommended for funding consideration and approved by the TDHCA Governing Board will execute a written agreement with TDHCA and will agree to comply with all statutory, regulatory, and other legal requirements applicable to the HOME Program as described in the application. 
g) TDHCA provides technical assistance to all HOME Program Applicants to ensure that participants understand the State and Federal regulations governing the HOME Program.
[bookmark: _Toc241063714]2) General Applicant Eligibility Requirements
a) Eligible Applicants are housing developers eligible to develop affordable housing utilizing HOME Funds, and may be nonprofit or for-profit organizations, units of local government, or other governmental instrumentalities.   
b) Applicants are encouraged to familiarize themselves with the Department’s enforcement and debarment policies prior to application submission.
c) Applicants must be legally authorized to conduct business in the State of Texas and must be in good standing with the Secretary of State, if applicable.
d) Applicants must have a current registration status in the System for Award Management and may not be debarred by an agency of the federal government or an agency of the State of Texas. 
e) All Applicants will be subject to a Previous Participation Review by the Department.
[bookmark: _Toc241063715]3) Application and Award Limitations
a) In accordance with the 2027 HOME Single Family Development Program Notice of Funding Availability (NOFA), the maximum award amount per applicant is $1,500,000 per Applicant and/or Development.  
[bookmark: _Toc241063716]4) Contract Terms
a) SFD awards will be governed by a written contract that identifies the terms and conditions related to the awarded funds.  The contract will not be effective until executed by all parties to the contract.  The contract terms shall not exceed 36 months.
b) Any funds remaining to be committed or expended after the expiration of benchmark may be deobligated and returned to the Department. Funds for projects that fail to meet benchmarks may be deobligated, at the discretion of the Department, based on overall Contract compliance by the Developer. 
c) Performance will be evaluated based on the benchmarks as stated in 10 TAC §23.24(c) and 10 TAC §23.61(1)(a) and (c).  
i) Environmental clearance for the entire project must be attained within six months of the effective date of the Contract.
ii) Complete activity setup information for each address must be submitted within 12 months from the effective date of the Contract. 
iii) Interim construction loan closing must occur not more than 18 months from the date of Contract execution.
iv) Not less than nine months prior to the expiration of the interim construction loan and no more than nine months after the Construction Completion Date, Developer must submit documentation to the Department evidencing a pending sale to a qualified homebuyer.
v) The final request for disbursement under the Contract must be submitted to the Department with support documentation no later than 60 days after the termination date of the Contract, in order to remain in compliance with Contract and eligible for future funding. The Department shall not be obligated to pay for costs incurred or performances rendered after the termination date of a Contract.
[bookmark: _Toc241063717]5) Application Review Process (Open Cycle)
a) The process for application review is described in the HOME Rules at 10 TAC §23.22(a). The NOFA establishes a deadline for receiving applications and indicates the approximate amount of available funds.  
b) The Department will accept applications on an ongoing basis as described in the 2027 HOME Single Family Development Program NOFA.
c) Each application will be assigned a Received Date and Time based on the date it is physically received by the Single Family and Homeless Programs Division (Division). Applications received after the Application deadline will not be accepted, reviewed, or considered for award.
d) Applications received are reviewed for eligibility and threshold requirements regarding documentation and compliance with performance on previously awarded contracts.  Applications will be prioritized for review based on a first-come, first-served basis aligned with program priorities as further described in the NOFA.
e) The Department will ensure review of materials required under the NOFA and the Application and will issue a notice of any administrative deficiencies in accordance with 10 TAC §23.22(c). Note that administrative deficiencies that are not resolved timely may result in termination of the Application.
f) All Applicants will be evaluated through a Previous Participation Review in accordance with 10 TAC §1.302.  Issues concerning but not limited to previous performance, outstanding debt owed to the Department, or results from the Applicant’s most recent Single Audit may disqualify an Applicant for a funding recommendation, or the recommendation may include conditions.
[bookmark: _Toc241063718]6) Administrative Deficiencies
If an Application contains deficiencies, staff may request that the Applicant provide clarification, correction, or non-material missing information to resolve inconsistencies in the original Application or to assist staff in evaluating the Application. The Department staff will request clarification or correction in a deficiency notice via an email to the Applicant Contact as shown in the Application. 
a) Responses are required to be submitted electronically. The time period for responding to a deficiency notice commences on the first business day following the deficiency notice date. If an administrative deficiency is not resolved to the satisfaction of the Department by 5:00 pm on the 14th calendar day following the date of the deficiency notice, then the Application shall be terminated. Applicants that have been terminated may reapply. 
b) Department staff may in good faith provide an Applicant confirmation that an administrative deficiency response has been received or that such response is satisfactory. Communication from staff that the response was satisfactory does not establish any entitlement to or any presumption of having fulfilled any requirements.  
c) An administrative deficiency may not be cured if it would, in the Department's determination, substantially change an Application, or if the Applicant provides any new unrequested information to cure the deficiency. A review of the Applicant's response may reveal that issues initially identified as an administrative deficiency are actually determined to be beyond the scope of an administrative deficiency process, meaning that they are, in fact, matters of a material nature not susceptible to being resolved. Department. 
d) Pursuant to 10 TAC §23.23(a)(10) an Application must be substantially complete when received by the Department. An Application will be terminated if an entire tab of the Application is missing; has excessive omissions of documentation from the threshold or selection criteria or uniform Application documentation; or is so unclear, disjointed, or incomplete that a thorough review cannot reasonably be performed by the Department, as determined by the Department. Such Application will be terminated without being processed as an administrative deficiency.
e) Recommendations for funding will be reviewed for previous participation before presentation to the TDHCA Governing Board for an award.  Funding recommendations will be made available on the Department’s website at least seven calendar days prior to the date of the Governing Board meeting at which staff recommendations are submitted for approval, unless an exigent matter requires a later posting (not less than a three day posting).
f) In accordance with Tex. Gov’t Code §2306.082 and 10 TAC §1.17, it is the Department's policy to encourage the use of appropriate Alternative Dispute Resolution procedures (ADR) under the Governmental Dispute Resolution Act, Tex. Gov’t Code Chapter 2009, to assist in resolving disputes under the Department's jurisdiction. As described in Tex. Gov’t Code Chapter 154, Civil Practices and Remedies Code, ADR procedures include mediation. 
g) Except as prohibited by the Department's ex parte communications policy, the Department encourages informal communication between Department staff and Applicants, and other interested people, to exchange information and informally resolve disputes. The Department also has administrative appeals processes to fairly and expeditiously resolve disputes. If at any time an Applicant or other person would like to engage the Department in an ADR procedure, the person may send a proposal to the Department's Dispute Resolution Coordinator. Additional information on the Department's ADR Policy can be found at 10 TAC §1.17.
h) An Applicant may have appeal rights for decisions made by staff in accordance with 10 TAC §1.7.

[bookmark: _Toc241063719]7) Additional Requirements 

a) Applicants are required to have a Unique Entity Identifier Number (UEIN).  A UEIN number is a unique identification number.  The process to request a UEIN is short and free of charge.
b) Applicants are also required to register in the System for Award Management (SAM).  The SAM is the primary registrant database for the U.S. Federal Government. SAM collects, validates, stores, and disseminates data in support of agency acquisition missions, including Federal agency contract and assistance awards. Please note that the term "assistance awards" includes grants, cooperative agreements and other forms of Federal assistance. Whether applying for assistance awards, contracts, or other business opportunities, all entities are considered "registrants". Both current and potential Federal government registrants are required to register in SAM in order to be awarded contracts by the Federal government.  You may register in the SAM at https://www.sam.gov. 
[bookmark: _Toc241063720]8) Performance Reviews and Sanctions
The Department may review and monitor the performance of Administrators in carrying out its responsibilities in accordance with the Contract, Rules at 10 Texas Administrative Code (TAC) Chapters 1, 2, 20, and 23, the federal HOME Final Rule, and any other applicable Federal and State requirements.

[bookmark: _Toc241063721]9) Application Deadline
a) Applications that do not meet the deadline requirements will be returned to the Applicant and will not be considered for funding. The Department will accept Applications from 8:00 a.m. to 5:00 p.m. Austin local time from the date specified in the NOFA until the deadline specified in the NOFA.

b) Prospective Applicants must submit a request to TDHCA to obtain a shared folder through TDHCA’s File Transfer Protocol (FTP) server less than 3 business days prior to submission of an Application.  The request for access to a shared folder must be sent to HOME@tdhca.texas.gov. 



[bookmark: _Toc241063722]Part II: Application Submission Format
[bookmark: _Toc241063723]1) General Requirements
a) Applications must be on forms provided by the Department, cannot be altered or modified, and must be in final form before submission to the Department.
b) Applications must be submitted using a shared folder via TDHCA’s File Transfer Protocol (FTP) server. 
c) Prospective Applicants must submit a request to TDHCA to obtain a shared folder. To obtain a folder, Applicants must send an email making the request to HOME@tdhca.texas.gov.  The request must include the name of the Applicant and must be sent not later than 3 business days prior to the submission of an Application.  Submission of this request does not constitute submission of an Application, and the Application submission date and time will be determined by the date and time the last file was uploaded to the FTP folder prior to TDHCA’s notification that the Application has been accepted.  
d) The 2027 HOME Single Family Development Program Application in EXCEL format and all attachments, in PDF format, must be received by the Department by the application deadline. Both EXCEL and PDF formats must be submitted to constitute an application. Instructions for how to submit the applications are described in 4) Submission Procedures of this section.
e) The Applicant is responsible for ensuring that the Application is submitted in the correct format, and that the Application components and files are not corrupted.  Applicants are encouraged to contact the Department after Application submission but before the closing of the NOFA to ensure that the files submitted were not corrupt and may be reviewed.  Applications files which cannot be opened and reviewed by the Department are not eligible for award.
f) Hard copy submissions are not an acceptable Application format.   Any hard copies received by the Department will be confidentially destroyed and will not be considered an Application for the purposes of review or receipt of an Application.

[bookmark: _Toc473532257][bookmark: _Toc241063724]2) Excel Application Document
a) The Application Packet includes an Excel Workbook with a series of tabs.  Please use the drop-down menu when prompted to answer questions.
b) After you complete the application, save it as an Excel document using the following format (red lettering indicates Applicant must provide the Applicant’s name):
2027_ APPLICANT NAME_SFD_OPEN_Application.xlsx

[bookmark: _Toc241063725]3) PDF Attachments
The Application Packet includes four attachments that must be submitted in PDF Format. Each document must be bookmarked within the PDF to allow for review.  A full description of each document is included in Part this ASPM, and a checklist of each required document is available at https://www.tdhca.texas.gov/home-application-materials. 




[bookmark: _Toc241063726]Part III: Application Contents and Requirements
[bookmark: _Toc241063727]1) Application Procedures
a) Each Application for HOME Single Family Development will consist of an Excel Document that includes Volume 1 and Volume 2, and Application attachments.  Volume 1 contains general applicant information.  Volume 2 contains development specific information.
b) Attachments to the Application must be submitted in PDF Format and may not include any other file formats, such as .tif or .jpg.  Attachments must be organized and titled as described in this ASPM into individual, bookmarked PDF documents.  Application attachments that are not submitted in this format and/or are not bookmarked may not be reviewed. 
[bookmark: _Toc241063728]2) Volume 1 – General Applicant Information
a) Volume 1 – Tab 1: Applicant Information.  This tab is general information about the Applicant.  Complete all highlighted fields. 
i) The signature authority identified must correspond with the signature authority named in the Resolution.
ii) The Applicant must be in good standing with the Texas Secretary of State at the time of Application and throughout the Contract period.
iii) The UEIN and SAM expiration date must correspond to the evidence of registration in the submitted with the Application.

b) Volume 1 – Tab 2: Organization Information.  This tab is required for all organizations applying for HOME funds.  

c) Volume 1 – Tab 3: Organizations with an Ownership or Special Interest in the Applicant.  This tab requires identification of all organizations with an ownership or special interest in the Applicant, if applicable.  All organizations identified on Vol 1- Tab 3 must be included in the organizational chart(s) in Organizational Chart.

a) Volume 1 – Tab 4: Development Team Members.  Complete all fields for each member of the development team.  If the team member that will be utilized is not yet known, indicate “TBD”.  If it is anticipated that the development team category will not be utilized, indicate “N/A”.  Applicants should make every effort to identify all team members prior to submission of the Application.  Excessive omissions in the Development Team could delay the Application for Funding.

d) Volume 1 – Tab 5: Financial Capacity.  Adequate financial capacity is a threshold requirement for all Applications.  Requirements for evidence of financial capacity are located at 10 TAC §23.23(a)(6) and described in this tab.   

h) Volume 1 – Tab 6: Public Notification Information. Complete all highlighted fields in their entirety.  Information for all persons requested must be completed. 
i) The Department will utilize the information provided to notify all persons or organizations required by the Texas Government Code for any single family development activities. It is the Applicant’s responsibility to complete the forms correctly, or the Application may be terminated.

i) Volume 1 – Tab 7: Uniform Previous Participation Form for Single Family and Community Affairs.  Instructions for completion of the Uniform Previous Participation Form for Single Family and Community Affairs may be accessed on TDHCA’s website at https://www.tdhca.texas.gov/sites/default/files/pmcdocs/SF-PrevParticipationForm.pdf. 

[bookmark: _Toc241063729]3) Volume 2 – Development Information

b) Volume 2 – Tab 1: Development Cost Schedule:  Complete all highlighted fields and include all sources of funding. To correctly calculate the total costs, the estimated number of each unit type must be completed.  The Development Cost Schedule must correspond to Funding Request.  If the Applicant proposes to undertake rehabilitation or new construction of condominium housing, the Applicant must contact the HOME Division to obtain a Development Cost Schedule template for that project type.

c) Volume 2 – Tab 2: Sources and Match.  This tab consists of three parts:
i) A. Uses This section auto-fills from information included in the Development Cost Schedule
ii) B. Sources Complete all fields and include all anticipated sources and uses of funds for the entire development.  Ensure that the funds requested correspond with the HOME Funding Request in Section B of this tab.  The amount of the TDHCA HOME Award may not exceed the maximum amount stated on lines 1 and 2 of this section. 

d) Volume 2 – Tab 3: Site Information: A separate Vol 2- Tab 3: Site Information must be completed for each of the proposed lots. For example, if the Applicant proposes three units in the Development, three separate versions of Vol 2- Tab 6: Site Information must be included in the Application. The tab may be copied within the Application workbook to create as many copies as needed.   

e) Volume 2 – Tab 4: Unit Type and Amenities: A separate Vol 2- Tab 4: Unit Type and Amenities must be completed for each of the proposed unit types included in Vol 2 – Tab 1: Development Cost Schedule. For example, if the Applicant proposes two unit types in the Development, two separate versions of Vol 2- Tab 4: Unity Type and Amenities must be submitted with the Application.  The tab may be copied within the Application workbook to create as many copies as needed.   

f) Volume 2 – Tab 5: Loan Affordability Analysis: Complete highlighted fields in their entirety.  The analysis provided in the Application is an estimate of the income levels that may be eligible to purchase homes in the proposed development. The analysis will provide the minimum and maximum incomes that may be served based on the estimated monthly payment for each unit type. While this is an estimate and does not take all factors into account, the Analysis can be utilized to inform the Applicant’s marketing efforts and to provide reasonable assurance that the units will be affordable to HOME eligible households. 

g) Volume 2 – Tab 6: Market Assessment: Complete highlighted fields in their entirety. The information provided in the Application is intended to demonstrate market demand.
i) The Market Assessment should be based on applicant’s service area and must include all areas referenced in the Affirmative Fair Housing Marketing Plan.
ii) Estimate the number of households in the market area whose income supports participation based on the analysis provided in Vol 2 – Tab 5: Loan Affordability Analysis and the most recent American Community Survey income data for the market area.   
iii) Identify other organizations or entities that provide comparable services or offer comparable programs to the program proposed by the Application, and the approximate number of households served per year. For example, the Applicant would include entities and approximate number of households served in their service area utilizing comparable USDA, NSP, or CDBG programs.
iv) Include the number of units available for sale on the open market within 6 months of the Application date that are comparable to the proposed unit types identified in Vol 2 – Tab 4: Unit Type and Amenities, and the average number of days on the market.  Provide description of methodology to determine average number of days on the market, and any applicable citations. 

[bookmark: _Toc241063730]4) Attachment 1: Organizational Documents 
The following attachments are required to be submitted in one bookmarked PDF file titled using the following naming convention:
2027_SFD_APPLICANT_NAME_ORG_DOCS.pdf
a) Resolution.  Submission of a governing body resolution which includes all provisions listed in the Application and at 10 TAC §23.25(a)(2) is a threshold requirement for all Activities.
i) The resolution must be a formal resolution passed by the governing body.  The resolution may not be a letter from a member or officer.  The resolution must include: 

(1) Authorization of the submission of the Application specifying the 2027 TDHCA HOME Single Family Development Program Notice of Funding Availability;												
(2) Commitment and amount of cash reserves for use during the Contract term; 													
(3) Source of funds for Match obligation and Match dollar amount; 															
(4) Title of the person authorized to represent the Applicant and of person designated with signature authority to execute a Contract and Loan Documents; 											
(5) Date that the resolution was passed by the governing body, which must be no earlier than September 3, 2026;														
(6) A valid signature and title block for the Applicant and its related entities that can be used to prepare Loan Commitments or Contracts.  Ensure the Applicant’s legal counsel has reviewed the title block information before submission with the Application; and
								
(7) A statement that the Affirmative Fair Housing Marketing Plan included with the Application and reviewed by TDHCA will be enforced by the Applicant.
	
b) Documentation of the 9-digit Federal Tax Identification Number from the IRS.	Submit a copy of a letter from the IRS which includes both the Applicant Name and the entire Federal Tax Identification Number. Applicant's tax return is not sufficient because it is not an IRS-generated document.	

c) Evidence of current registration in the System for Award Management (SAM). This evidence may be in the form of a printed page from the SAM website at https://sam.gov/  which states both the name and UEID of the Applicant.)

d) Verification of authorization to do business in the State of Texas.  This would generally be a print-out from the Texas Secretary of State's website at https://www.sos.state.tx.us/corp/sosda/index.shtml that shows that the organization has an "Active" status.	

e) Evidence of Adequate Fidelity Bond (Non-Governmental Applicants Only). For any non-governmental organization, evidence of a fidelity bond for an amount that is at least the greater of $50,000 or 10% of the requested funding amount. 
i) The bond must be obtained from a company holding a certificate of authority to issue such bonds in Texas.   
ii) The bond must include all people authorized to sign or counter-sign checks or to disburse sizable amounts of cash in an amount that exceeds $250. People who handle only petty cash (amounts of less than $250) and bond officials who are authorized to sign payment vouchers but are not authorized to sign or counter-sign checks or to disburse cash need not be bonded.

f) Organizational Chart. All Applicants must provide a chart of the Developer and other charts, as applicable, of special interests, including the organizations and persons that comprise the Developer, Guarantors and any organizations and/or persons that will receive more than 10% of the developer fee.  The charts must clearly illustrate the complete structure of the subject organization by providing the names and ownership percentages of all applicable entities as identified above.  The percentage ownership of all organizations and natural persons in control of these entities and sub entities must also be clearly defined. 

i) The organizational chart must be provided for the Applicant and any special interests as shown in Volume 1 – Tab 3: Organizations with an Ownership of Special Interest in the Applicant.  The chart must include the Applicant and each member of the board of directors and the executive director, including their ownership percentage.  For nonprofits and governmental entities, the ownership percentage should be 100% for the Applicant organization, and 0% for all governing body members and agency heads.  

ii) A sample Organizational Chart for a nonprofit organization acting as the Owner and Developer without special interests is provided as an Exhibit to the Application published on TDHCA’s website at https://www.tdhca.texas.gov/home-application-materials. 

iii) The organizational chart must identify and describe the organizations and persons that will own, control and benefit from the Application activity funded with TDHCA assistance.  The Applicant’s ownership structure must be reported down to the level of the individual Principals (natural persons).  
(1) Principals include the executive director and all members of the board (shown with “0%” ownership as applicable). 
(2) Persons that will exercise Control over the corporation, limited liability company, trust, or any other entity should be included in the organizational chart.  
(3) Individual governing body members and executive officers of the Applicant must be included in the chart.
g) By-Laws. Non-governmental Applicant organizations must submit the organization’s by-laws.  Applicants must highlight the section of the bylaws that states that provision of affordable housing is included in the purposes of the organization.

h) General Disclosures (TDHCA form with Applicant produced attachments).  This Attachment requires an explanation of specific situations related to the Applicant and submission of supplemental documentation behind the tab if the Applicant answers any question under Part A in the affirmative.

i) Evidence of Financial Capacity. In Volume 1- Tab 5, the Applicant selected the method they will use to demonstrate financial capacity.  
i) If Option 1 was selected, Applicant must submit financial statements indicating at least $100,000 in unrestricted cash reserves that may be used as a short-term loan for the development, AND Letter from Applicant's bank(s) or financial institution(s) indicating that current account balances include at least $100,000 in available funds.
ii) If Option 2 was selected, Applicant must submit evidence of an available line of credit or equivalent in an amount equal to or exceeding $100,000 is or will be available for use throughout the development period.  This evidence must include a term sheet for proposed financing or evidence that the existing financing is in place and the available funds under the financing meet or exceed $100,000 at the time of application.
iii) Documents must be provided as a single, bookmarked PDF labeled Financial_Capacity_Support.pdf.

[bookmark: _Toc241063731]5) Attachment 2 Cross-Cutting Federal Requirements
The following attachments are required to be submitted in one bookmarked PDF file titled using the following naming convention:
2027_SFD_APPLICANT_NAME_FED_REQS.pdf
Attachments to the Application must be submitted in PDF Format and may not include any other file formats.  Attachments must be organized as described below into individual, bookmarked PDF documents.  Application attachments that are not submitted in this format may not be reviewed. 
a) Affirmative Fair Housing Marketing Plan (HUD form with Applicant produced attachments): All applicants for HOME funds must establish an Affirmative Fair Housing Marketing Plan and show through a corporate resolution that the plan will be enforced by the applicant. Applicants must submit an Affirmative Fair Housing Marketing Plan in accordance with 10 TAC §20.8(d) which includes:
i) A completed HUD Affirmative Marketing Plan – Single Family Housing (HUD form 935.2(B). Note that Persons with Disabilities must always be designated as least likely to apply under “Direction of Marketing Activity” for TDHCA programs; 
(1) Form 935.2(B) may be accessed on HUD’s website at https://portal.hud.gov/hudportal/HUD?src=/program_offices/administration/hudclips/forms/hud9a
ii) A description of the procedures the applicant will take to market and make available housing units to the full range of potential clients and must be consistent with the complete HUD Form 935.2B. 
iii) A completed TDHCA Single Family Affirmative Marketing Tool that includes the service area. The tool and instructions are located online at https://www.tdhca.texas.gov/single-family-affirmative-marketing-tool-updated-1152019. 
iv) Proposed correspondence to be sent to community contacts listed in 4(c) of the HUD form
v) Copies of any proposed marketing materials (flyers, brochures, etc) to be utilized to market the program.

b) Davis-Bacon Certification (TDHCA form): Davis-Bacon requirements are applicable to developments that are rehabilitated or constructed with 12 or more HOME-assisted units.  Complete the form as instructed in the Application to determine Davis-Bacon applicability. The certification form must be executed and dated by the signature authority named in the Resolution.

c) Exemption Determination for Activities Listed at 24 CFR §58.34 (TDHCA form). This form may be found at https://www.tdhca.texas.gov/sites/default/files/SFHP-division/docs/AdminEnv-ExemptionDetermination.doc. 

d) Compliance Checklist for 24 CFR §58.6 (TDHCA form). This form may be found at https://www.tdhca.texas.gov/sites/default/files/SFHP-division/docs/AdminEnv-ComplianceChecklist%20.doc. 

e) A FEMA Issued Flood Map. The map must identify the location of the proposed site(s) evidencing that the housing unit(s) will be outside of the 100-year floodplain.

f) Phase 1 Environmental Assessment.  This is required if the Applicant is proposing development of land that has not previously been developed and does not have existing infrastructure.  The Phase 1 ESA must be prepared by a qualified third party and dated not more than 12 months from the date of Application submission.
i) Document must be provided as a single PDF labeled ESA.pdf.
g) Lead Safe Housing Applicability Checklist (TDHCA form): Select the statement(s) applicable to the proposed development and submit the completed form with the Application.  A copy of the form must also be maintained in the file for the project.  The certification form must be executed and dated by the signature authority named in Vol 2- Tab 1: Resolution.
i) Document must be provided as a single PDF labeled Lead_App_Checklist.pdf.
[bookmark: _Toc241063732]6) Attachment 3: Site and Unit Information
The following attachments are required to be submitted in one bookmarked PDF file titled using the following naming convention:
2027_SFD_APPLICANT_NAME_SITE_UNIT.pdf
Attachments to the Application must be submitted in PDF Format and may not include any other file formats.  Attachments must be organized as described below into individual, bookmarked PDF documents.  Application attachments that are not submitted in this format may not be reviewed. 
a) Appraisal. Applicants must submit an appraisal that includes the "as-complete" value of at least one of the proposed units on one of the proposed sites that:
(1) Was prepared by a qualified Third Party;
(2) Is dated not more than 6 months from the date that the Application is submitted; and
(3) Was prepared in accordance with the Uniform Standards of Professional Appraisal Practice.
(4) Includes the “as vacant” value of at least one of the proposed lots if one of the following is true:
(5) The Applicant has an Identity of Interest with the seller or current owner of the property; or
(6) Any of the proposed property is part of a newly developed or under-development subdivision in which at least three other third-party sales cannot be evidenced.
ii) The purchase price of any lot in which the current owner has an Identity of Interest with the Applicant cannot exceed the lesser of the following:
(1) The original third-party acquisition cost plus verifiable costs of owning, holding, or improving the property since the date of original acquisition; or
(2) The appraised value of the lot or comparable lot as reflected in the required appraisal.

b) Floor plans and front exterior elevations for each proposed unit type. The plans and elevations must reflect the exterior building composition. The plans must indicate that the units will meet the accessibility requirements in Tex. Gov’t Code 2306.514, including but not limited to:
i) at least one entrance door, whether located at the front, side, or back of the building:
(1) is on an accessible route served by a ramp or no-step entrance; and
(2) has at least a standard 36-inch door;

ii) on the first floor of the building:
(1) each interior door is at least a standard 32-inch door, unless the door provides access only to a closet of less than 15 square feet in area;
(2) each hallway has a width of at least 36 inches and is level, with ramped or beveled changes at each door threshold;
(3) each bathroom wall is reinforced for potential installation of grab bars;

iii) each electrical panel, light switch, or thermostat is not higher than 48 inches above the floor; and
(1) each electrical plug or other receptacle is at least 15 inches above the floor; and
(2) if the applicable building code or codes do not prescribe another location for the breaker boxes, each breaker box is located not higher than 48 inches above the floor inside the building on the first floor.
iv) If more than 4 HOME assisted units will be constructed, the HOME funded portion of the development must also comply with the 2010 ADA Standards for Accessible Design, including sections 233 and 809. This requires that a minimum of 5% of units include the required mobility features and 2% of the units include communication features. Plans must reflect these requirements if more than 4 HOME assisted units are proposed.  

c) Subdivision plat(s). The plat(s) must include each proposed site on which housing is to be developed;

d) Evidence of Utility Availability. Applicant must submit letters from local utility providers, on the provider’s company letterhead, confirming each site has access to the following services: 
i) water and wastewater, 
ii) sewer, 
iii) electricity, 
iv) garbage disposal; and 
v) natural gas, if applicable.
vi) Documents must be provided as a single, bookmarked PDF labeled Utilities.pdf.
e) Evidence that demonstrates the site is zoned appropriately for the proposed housing. Evidence submitted must include a map with the site and zoning notated, or a letter from the local jurisdiction stating that the site is zoned for single family residential construction.
i) Documents must be provided as a single, bookmarked PDF labeled Zoning.pdf.
f) Site Control.  Documentation of site control of each proposed lot may include the following: 
i) A recorded warranty deed with corresponding executed settlement statement; or 
ii) a contract or option for the purchase of the proposed lots that is valid for at least 180 days from the date of application submission;
iii) A title commitment to issue a title policy that evidences the property will transfer with no tax lien, child support lien, mechanic's or materialman's lien or any other restrictions or encumbrances that impair the good and marketable nature of title to the ownership interest and that the definition of Homeownership will be met. A title commitment must include the complete legal description, copies of covenants, conditions and restrictions, easements, and any supplements. The effective date of the title commitment must be no more than 60 days prior to the date of project submission. Commitments that expire prior to execution of closing must be updated at closing and must not have any adverse changes in order to close.

g) Neighborhood Organization Request Letter: A copy of the request for neighborhood organizations that was completed at least 14 days prior to submission of the Application. A copy of the notification for any neighborhood organizations required to be notified must also be included in this attachment or the Application may be terminated.  A template Neighborhood Organization Request letter is located as an Exhibit to the Application materials published at https://www.tdhca.texas.gov/home-application-materials. 

h) Financing Narrative (TDHCA Form with Applicant provided attachment(s): Applicant must submit a narrative on the describing the financing structure for each phase of the Development. The narrative must include all anticipated sources of funding for the project identified in Vol 2 – Tab 2: Sources and Match
i) The Financing Narrative, and a commitment, term sheet, or letter of interest/intent for each non-TDHCA source of funds must be provided as a single, bookmarked PDF document labeled Financing_Narrative.pdf.
[bookmark: _Toc241063733]7) Attachment 4: Application Certifications
The following attachments are required to be submitted in one bookmarked PDF file titled using the following naming convention:
2027_SFD_APPLICANT_NAME_CERTIFICATIONS.pdf
a) Certifications of Principal (TDHCA form): The Certification of Principal form is required to be executed on behalf of the Applicant by the Applicant’s authorized representative.  Additionally, a Certification of Principal must be executed by each natural person shown in Volume 1 - Tab 3: Applicant/Developer Organizational Chart.  All certifications must be notarized.
b) Certification of Applicant (TDHCA form): The certification form must be executed and dated by the signature authority named in the required Resolution.
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