
 

Module 3 
Income 
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Annual Income 

Defined as: 
All amounts, monetary or not, that go to or are 

received on behalf of the Head, Spouse, or Co-

Head (even if the member is temporarily 

absent), or any other member; 

OR 

All amounts anticipated to be received from a 

source outside the applicant group during the 

12-month period following admission or 

certification 
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Employment 
(Gross) Wages & 

Salaries 

Commissions 

Overtime 
Pay 

Fees Tips 

Bonuses 

Shift 
Differentials 

Other 
Compensation 

Earned Income 
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Earned Income 
TRUE OR FALSE 

 The annual wage calculation from the following 3 

check stubs is $24,903. 
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Check #1 



Earned Income 
TRUE OR FALSE 
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Check #2 



Earned Income 
TRUE OR FALSE 
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Check #3 



FALSE 
$2175.25 x 12 = $26,103 

Income is $26,103 
Based on check stubs Applicant receives a monthly salary 
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Earned Income 
TRUE OR FALSE 

 The annual wage calculation from this verification is 

$26,690.72. 
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  Vincent Salas       Laborer 
 
            11.21 
                          40                        
 

              n/a      n/a 
 

                                                                                          None 
 

     n/a 
                   X 

 X     2/11/2013   

 
 

            16.82      3 
 

  750      

  515.68                 1         9      15 

TRUE 

11.21 x 2080 = 23316.80 16.82 x 3 x 52 = 2623.92 23316.80 + 2623.92 + 750 = $26,690.72 



Seasonal or Sporadic Employment 

 Include amounts that can be verified 

 Use reasonable judgment as to the most reliable 

approach to estimating what the applicant will 

receive during the Certification period. 

 If unable to verify the restrictions of the seasonal 

or sporadic employment, assume it will continue 

throughout the certification period. 
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Seasonal or Sporadic Employment 
TRUE OR FALSE 

 Paul operates a Zamboni during the hockey season. 

The season runs October through mid-April, roughly 

26 weeks. The verification indicates that he works 

during home games (14 wks this year). Paul works 

an average of 15 hours a week making $16.25 an 

hour (no overtime, shift differentials or bonuses). His 

income is calculated as $3,412.50. 
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TRUE 
16.25 x 15 x 14 = $3,412.50 



Self-Employment 

 Include Net Income 

Net Income = Gross Income - business expenses, 
the interest on loans and depreciation computed on 
a straight line basis 

 If Net Income is negative, Count as ZERO 

 In addition, count: 

Salaries (or other amounts) distributed to: 

The applicant; and/or 

  Any other member of the applicant group  

Cash or assets withdrawn by family members 

Exception: Unless withdrawal is a reimbursement of 
cash or assets invested in the business 
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Unemployment 

 Calculate assuming current circumstance will 

last a full twelve (12) months 
 

 If the Agency is reducing the benefit to adjust 

for a prior overpayment count the amount that 

is actually provided after the adjustment 
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Unemployment 
TRUE OR FALSE 

 Based on the unemployment benefit statement 

$7,416 should be included in annual income. 
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FALSE 
$309 x 52 = $16,068 Income is $16,068 



Child Support or Alimony 

 Count amounts reported 

 Not court ordered (no marriage/other reason) 

Verification can include a Certification stating 

amount received 

 

 Court Ordered 

Gather Divorce Decree or Court Order 

 Include amounts awarded; and 

Cash Medical Payments 

Any Arrearages 
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Child Support 
TRUE OR FALSE 

 The amount of Child Support Income to be included 

in income is $2,988. 
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TRUE 
249 x 12 = $2,988 



Child Support 
TRUE OR FALSE 

 Child Support income in the amount of $4,992 

should be included. 
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FALSE 

$451 x 12 = $5,412 Income is $5,412 



Child Support of Alimony 
 

 Do not have to include if: 
 Applicant certifies 

Payments are not being received AND he/she has taken all 
reasonable legal actions to collect amounts due, including 
filing with the appropriate courts or agencies responsible 
for enforcing payment 

AND 

Verification gathered of action taken. Can Include: 

 Printouts from the court/agency responsible for enforcing 
payments 

 Indicating the frequency and amount of payments being 
received; and 

 The status of the case (showing in “enforcement” or 
comparable language) 
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Periodic Social Security Payments 

 Count gross amount (prior to any deductions) 
 

 Include payments received by: 

 Adults on behalf of members under the age of 18 

 Members under the age of 18 
 

 If the Agency is reducing the benefit to adjust for 

a prior overpayment, count the amount that is 

actually provided after the adjustment 

 If the reduction is for any other reason (such as 

alimony or child support payments) the adjusted 

amount cannot be used. The gross benefit amount 

must be counted. 
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Social Security Payments 
TRUE OR FALSE 

 The annual income for this Social Security verification 

is $8,808 (734x12). 
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FALSE 

Always review verifications for signs of other income or assets Income is $9,912 $826 x 12 = $9,912 



Social Security Payments 
TRUE OR FALSE 

 The annual income from the Social Security benefit 

statement is $10,944 (912 x 12).  
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FALSE 

$912.80 x 12 = $10,953.60 Income is $10,953.60 



Regular Cash Contributions 

and Gifts 
 Count any amounts received from persons 

not comprising the applicant group 
 

Examples include: 
Rent or utility payments paid on behalf of the 

applicant 

Cash contributions received on a regular basis 

Financial assistance provided for the support of a 
child 

 

Exceptions include: 
Groceries and/or contributions paid directly to a child 

care provider by persons not comprising the 
applicant group 

Temporary, nonrecurring, or sporadic income  
     (including gifts) 21 



Regular Cash Contributions & Gifts 
TRUE OR FALSE 

 The amount of Regular Cash Contribution Income 

to be included in income is $3,000. 
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TRUE 
250 x 12 = $3,000 



Periodic Payments 

 Typically these benefits are funds in which 
the applicant paid into over time. Once 
matured, monthly benefits are paid out. 
 

 Include verifiable anticipated increases 
 

 Can be received from: 

Annuities 

Insurance Policies 

Retirement Funds 

Pension Funds 

Disability or Death Benefits 
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Periodic Payments – Special Rule 

 Specific to “DEFERRED” Veterans Disability 

Benefits received through the Department of 

Veterans Affairs: 

 The August 7, 2013 update to HUD Handbook 

4350.3 added Paragraph 5-6.Q.3 and excluded 

these payments received in a lump sum or in 

prospective monthly payments for SECTION 8 

Recipients.  
 

 

NOTE: 

This rule does not apply to HOME funded Developments 
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Periodic Payments 
TRUE OR FALSE 

 The amount of Retirement benefits to be included 

in income is $7,224 (602 x 12). 
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FALSE 

Income is $7,834.08 $652.84 x 12 = $7,834.08 



Periodic Payments 
TRUE OR FALSE 

 Barry provides a benefit award letter from the 

Department of Veterans Affairs indicating that he 

will receive deferred disability benefits in the 

amount of $175 a month. Income in the amount 

of $2,100 ($175 x 12) should be included. 
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Section 8 Recipient? 

No 

Include 

Yes 

Exclude 

As long as this is 

Non-HOME funded it 

depends on the 

Section 8 Status 



Pension Funds – Special Rule 

 Any portion of a fund paid directly to an 

applicant’s former spouse pursuant to the terms 

of a divorce decree, annulment or legal 

separation are excluded from their income 

 Applies to pensions, social security, state, local or 

private pensions authorized by the Office of 

Personnel Management (OPM) 

 If the former spouse is applying, the court ordered 

amount would be included in their income 
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Resident Service Stipend 

 Generally, modest amounts of concessions or 

money received for performing a service 

 For an owner or management company 
 

 Determination of amount to include is based on 

the amount received per month: 

 Greater than $200 a month – Include the Entire Amount 

 Less than $200 a  month – Exclude the Entire Amount 
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Resident Service Stipend 
TRUE OR FALSE 

 Mike distributes fliers to resident doors once a 

month. Management provides him a $125 rental 

credit. Income of $1,500 should be included in 

annual income.   
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FALSE 
Income is $0 

Amount is less than $200 a month 



Military Income 

 Include 

 Regular Pay 

 Special Pay 

 All Allowances 
 

 Exclude: 

Hostile Fire Pay 
 

 Only acceptable form of verification: 

Leave and Earnings Statement 
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Military Income 
TRUE OR FALSE 

 Applicant is paid monthly and provides the following 

LES (Leave and Earning Statement). Income should 

be calculated as $13,967.16 (1163.93 x 12). 
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FALSE 

$4,266.73 x 12 = $51,200.76 



Financial Aid 

 Includes: 

All financial assistance under the Higher Education 
Act of 1965 

Grants 

Scholarships 

Educational entitlements 

Work study 

Financial aid packages 

All financial assistance from an institution of higher 
education 

All financial assistance from private sources 
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Financial Aid 

 The situation of the student will determine if 

income from the educational grants and/or  

scholarships should be included: 
 

 The following 3 questions should be answered: 
 

  1. Section 8 Recipient? 

  2. Is student 23 years of age or older with dependent 

      children? 

  3. Is student living with his or her parents who are 

              applying for or receiving Section 8? 
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Financial Aid 

When answering questions: 

If “Include” is the end product: 

Continue to the next question until all 3 questions 

are answered 
 

If “Exclude” is the end product of any 

question 

The process is done 

 Income Excluded 
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Financial Aid 
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Section 8 Recipient? 

No 

Exclude 

Yes 

Include 



Financial Aid 
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Is student 23 years of age 
or older with dependent 

children? 

No 

Include 

Yes 

Exclude 



Financial Aid 
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Is student living with his or her 
parents who are applying for or 

receiving Section 8? 

No 

Include 

Yes 

Exclude 

Question 3 



Financial Aid 

 If Included 

 Only count amount received in excess of tuition 

 Obtain documentation to support the amount in 

excess of tuition 
 

 If Excluded 

 Applies to all student financial assistance 
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Financial Aid 
TRUE OR FALSE 

 Steven (age 21) is a Section 8 recipient who 

receives a grant to help pay for college. His 

grant is in the amount of $8,000 a year. Tuition 

is $7,000, books $450, enrollment fees $600, 

and lab fees $250.  Income in the amount of 

$1,000 ($8,000 - $7,000) should be included. 
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TRUE 
Ask the 3 questions: 

1. Section 8 recipient?       YES   (Include) 

2. 23 yrs of age or older ?  NO    (Include) 

3. Living w/ his parents?    NO    (Include) 



Financial Aid 
TRUE OR FALSE 

 Alex (age 22) and Brittany (age 21) apply with 

their daughter Spring (age 2). Alex is a full-time 

student who receives a scholarship in the 

amount of $12,000 a year. Tuition is $8,640; 

fees $1,040; books $950.  Income from the 

scholarship in the amount of $3,360 ($12,000 - 

$8,640) should be included. 
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FALSE 
Income is $0 

Ask the 3 questions: 

1. Section 8 recipient?       NO   (Exclude) 
 

Process done….end product exclude 



Anticipated Changes 

 Can include changes to: 

 Rate of Pay 

 Benefits received 

 Hours worked 

 

 If applicant anticipates increase in income: 

 Take it into account when determining eligibility 

 If verification not possible gather a self-

certification 
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Anticipated Changes 
TRUE OR FALSE 

 Kyle signs his Certification on April 1, income 

calculated as $16,259.36. 
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  Kyle Garza       Clerk 
 

            1313.28 
                          24                       
 

              n/a      n/a 
 

                                                                                         +$50 a mo.                        6/1/14 
 

     n/a 
                X 

 X     11/04/2013   

 
 

            n/a      n/a 
 

  n/a 

  2626.56                3       1      14 

TRUE 

1313.28 x 2 = $2626.56 1363.28 x 10 = $13632.80 2626.56 + 13632.80 = $16,259.36 



Tips 

 Not always reflected on paystubs or verifications 

 Obtain statement of anticipated tips and include 

Tip income is typically earned in these industries 
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Waiter Hair 
Stylist Bartender Taxi 

Driver 
Delivery 
Driver Valet Nail 

Tech 

This list is not exhaustive! 



 

Annual Income includes all amounts not 

specifically excluded by regulation 

 

For a complete listing of ALL income 

inclusions and exclusions, refer to 

Exhibit 5-1 of HUD’s 4350.3 
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Module 4 
Assets 

45 
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ESG clients CAN have assets 

 Common findings: 

 Not including checking or savings accounts 

 Not calculating checking or savings accounts toward 

the asset or asset total correctly.  

 

 



Assets 

 

 Assets are items of value that may be turned into 

cash 

 Not all items of value are considered an asset 
 

 Determination of income from assets is based on  

 “CASH VALUE” The total cash value of the family’s 

assets 

  AND 
 

 “ACTUAL INCOME” The amount of income those 

assets are earning or could earn 
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Determine the Cash Value 

of an Asset 

 The “Cash Value” of an asset is the amount the 

holder would receive if the non-cash asset was 

turned in for cash 
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Market 
Value 

Cost to 
Convert 

Cash 
Value 

The Applicant is NOT required to convert the asset to cash 



Reasonable Costs to Convert 

Include… 

Market 
Value 

Withdrawal 
Penalties  

Broker 
Fees 

Legal Fees 
Settlement Costs 

(Real Estate) 

Tax 
Penalty 

Unpaid 
Principal 
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Calculating Asset Actual Income 

 The “Actual Income” of an asset is typically 

determined by: 

 

 

 

 

 
 When the total cash value of assets is LESS than 

$5,000 the determination of income eligibility will 

include any asset “Actual” income 

 50 

Market 
Value 

Interest 
Rate 

Asset 
Actual 
Income 



**Not All Assets Have Income** 

Actual Income 

Can Be Derived From 

Asset 

Interest 

Dividends 

Other Net 
Income 
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Common Assets 

52 

Checking Account 
• Cash Value = Six (6) months average balance 
• Actual Income = Interest income (if any) 

Savings Account 
• Cash Value = Current Balance 
• Actual Income = Interest income (if any) 

Cash on Hand 
• Cash Value = Amount of cash on hand 
• Actual Income = Zero (not earning income) 

These are the most common type of assets 



Checking Account 
TRUE OR FALSE 

 Total cash value is $892.54. 

 Total actual income is $0.  

53 

TRUE 

TRUE 

Ian Peterson      XXXX764         $892.54                 n/a 



Checking Account 
TRUE OR FALSE 

 Total cash value is $1866.21. 

 Total actual income $.19.  
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Al White         XXXX599        $501.27                   n/a 

Sue White         XXXX201        $1,364.94               .010% 

TRUE 

FALSE 
Actual Income is $.14 $1364.94 x .01% = $.14 

501.27 + 1364.94 = $1,866.21 



Savings Account 
TRUE OR FALSE 
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FALSE  Total cash value is $2211.05. 

 

 Total actual income is $3.21. FALSE 

Cash Value is $2563.10 

Actual Income is $5.13 (2563.10 x .20%) 



Assets for Screening 

These type of assets typically have a Withdrawal Penalty 56 

Stocks 
• Cash Value = Full Value – any penalties or fees 

• Actual Income = Dividend income 

Bond 
• Cash Value = Redemption Value (Current Mkt Price) 

• Actual Income = Interest income 

Mutual Funds 
• Cash Value = Full Value – any penalties or fees 

• Actual Income = Interest/Dividend, or Capital Gains 

Certificate of Deposit (CD) 
• Cash Value = Full Value – any penalties or fees 

• Actual Income = Interest Income 



Assets for Screening (cont 2) 
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Individual Retirement Accounts (IRA) 

• Cash Value = Amts which can be withdrawn – any 
  penalties 

• Actual Income = Interest income (if any) 

401K 

• Cash Value = Amts which can be withdrawn –  any 
  penalties 

• Actual Income = Interest income (if any) 

Keogh Account 

• Cash Value = Amts which can be withdrawn – any 
  penalties 

• Actual Income = Zero (not earning income) 

If accessible, these assets typically have a Withdrawal Penalty 



Assets for Screening (cont 3) 

If you find an asset that is less common, refer to 

Asset Learning Opportunity:  

 http://www.tdhca.state.tx.us/community-

affairs/esgp/video-library.htm 
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Types of Assets 

 Pension/Retirement Funds 

Balances counted as an asset if accessible 

 Include those amounts which can be withdrawn 

without retiring or terminating employment 
 

 Amounts received through periodic payments 

are counted in annual income 

Amount remaining in the account is Not an asset 
 

 If amounts only accessible upon retiring  

Not counted as an asset 
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Retirement Accounts 
TRUE OR FALSE 

 Trevor Cole is employed by the City and contributes 

to a retirement account. The value of the account is 

verified at $54,812. The employer indicates that City 

employees do not have access to their retirement 

account until they reach retirement age or are no 

longer employed. Trevor is 49 years old and has no 

plans of leaving his job. The cash value of the 

retirement account would not be included as an 

asset.  
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TRUE 



Types of Assets 

 Generally, when annuity payments received, it can 

no longer be converted to a lump sum of cash, in 

these cases: 

The periodic payments will be treated as income 

The annuity is not treated as an asset 

 

 Ask if holder has the right to withdraw the balance 

 If Yes = Asset (even if payments received) 

 If No = Not an Asset 
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Annuities 
• Cash Value = Full value - withdrawal penalty, 

  taxes or tax penalties 

• Actual Income = Interest income (if any) 



Assets for Screening 
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Currently owns 
• Cash Value = Fair market value - unpaid principal 

 and reasonable costs incurred to sell 

• Actual Income = Zero (not earning income) 

Currently owns but 3rd party living in it 
• Cash Value = Fair market value - unpaid principal 

 and reasonable costs incurred to sell 

• Actual Income = Monthly rent amt - any interest,  
 taxes, insurance & maintenance fees 

“Deed of Trust” or “Contract Sale” 
• Cash Value = Unpaid principal portion of mortgage

  (as of the certification effective date) 

• Actual Income = Interest portion due during the 12
   month period following certification 

 Real Estate – 3 Possible Situations 



Real Estate 

 May need to gather the following 

verifications: 
 

Mortgage statement 
 

Tax statement 
 

Obtain documentation on current broker fees 

and closing costs 
 

Amortization Schedule 
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Calculating Income From Assets 

 How much income from assets to count depends on 

whether the Total Cash Value of all assets is… 

More or Less than$5,000  
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Count Asset  
Actual Income 

Count Greater of 
Actual Income or 
Imputed Income 

Less Than 

Greater Than 



Imputed Income 

 Imputed income is a percentage of the value of 

total assets based on the current passbook 

savings rate 
 

 Imputed income is determined by calculating: 
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Total 
Asset  
Cash 
Value 

Passbook 
Rate 

Imputed 
Income 

Effective Feb 1, 2015 

Passbook Savings Rate is 
0.06% 



Imputing Income 

Certificate of Deposit Example 
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$18,750 x 4.5% = $843.75 

$70.31 x 3 = $210.93 

$843.75 / 12 = $70.31 

$18,750 - $210.93 = $18,539.07 

 1st determine - Total cash value $18,539.07 



$843.75 
$18,750 x 4.5% = $843.75 

Imputing Income 

Certificate of Deposit Example 
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 2nd determine - Total actual income 

 3rd determine - Total imputed income 

$18,539.07 x .06% = $11.12 

$11.12 

Include the GREATER of  

Actual ($            ) or Imputed ($ 11.12) 843.75 



Assets 

 Things to consider: 

 Assets owned jointly 

 Prorate according to the percentage of ownership 

 If no percentage of ownership can be verified, prorate 

ownership of the asset evenly 
 

 All assets must verified, regardless of value 

 Some program rules allow the use of the “Under $5,000 

Asset Certification” form as the Verification. 
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For a complete listing of ALL 

asset inclusions and 

exclusions, please refer to 

Exhibit 5-2 of HUD’s 4350.3 
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Break 
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	Based on the unemployment benefit statement $7,416 should be included in annual income.  
	Based on the unemployment benefit statement $7,416 should be included in annual income.  
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	FALSE 
	FALSE 

	$309 x 52 = $16,068 
	$309 x 52 = $16,068 

	Income is $16,068 
	Figure
	Figure

	Slide
	Span
	Figure
	Child Support or Alimony 
	Child Support or Alimony 

	Count amounts reported 
	Count amounts reported 
	Count amounts reported 
	Count amounts reported 

	Not court ordered (no marriage/other reason) 
	Not court ordered (no marriage/other reason) 
	Not court ordered (no marriage/other reason) 

	Verification can include a Certification stating amount received  
	Verification can include a Certification stating amount received  
	Verification can include a Certification stating amount received  


	Court Ordered 
	Court Ordered 

	Gather Divorce Decree or Court Order 
	Gather Divorce Decree or Court Order 
	Gather Divorce Decree or Court Order 

	Include amounts awarded; and 
	Include amounts awarded; and 

	Cash Medical Payments 
	Cash Medical Payments 
	Cash Medical Payments 

	Any Arrearages 
	Any Arrearages 
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	Figure

	Slide
	Span
	Figure
	Figure
	Child Support TRUE OR FALSE 
	Child Support TRUE OR FALSE 

	The amount of Child Support Income to be included in income is $2,988. 
	The amount of Child Support Income to be included in income is $2,988. 
	The amount of Child Support Income to be included in income is $2,988. 
	The amount of Child Support Income to be included in income is $2,988. 
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	TRUE 
	TRUE 

	Figure
	Figure
	249 x 12 = $2,988 
	249 x 12 = $2,988 


	Slide
	Span
	Figure
	Figure
	Child Support TRUE OR FALSE 
	Child Support TRUE OR FALSE 

	Child Support income in the amount of $4,992 should be included.  
	Child Support income in the amount of $4,992 should be included.  
	Child Support income in the amount of $4,992 should be included.  
	Child Support income in the amount of $4,992 should be included.  



	16 
	16 

	FALSE 
	$451 x 12 = $5,412 
	$451 x 12 = $5,412 

	Income is $5,412 
	Income is $5,412 

	Figure
	Figure
	Figure

	Slide
	Span
	Figure
	Child Support of Alimony 
	 
	 
	Do not have to include if: 
	Do not have to include if: 
	Do not have to include if: 

	Applicant certifies 
	Applicant certifies 
	Applicant certifies 



	Payments are not being received AND he/she has taken all reasonable legal actions to collect amounts due, including filing with the appropriate courts or agencies responsible for enforcing payment 
	AND 
	Verification gathered of action taken. Can Include: 
	Verification gathered of action taken. Can Include: 
	Verification gathered of action taken. Can Include: 
	Verification gathered of action taken. Can Include: 
	Verification gathered of action taken. Can Include: 

	Printouts from the court/agency responsible for enforcing payments 
	Printouts from the court/agency responsible for enforcing payments 
	Printouts from the court/agency responsible for enforcing payments 

	Indicating the frequency and amount of payments being received; and 
	Indicating the frequency and amount of payments being received; and 

	The status of the case (showing in “enforcement” or comparable language)  
	The status of the case (showing in “enforcement” or comparable language)  
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	Slide
	Span
	Figure
	Periodic Social Security Payments 
	Periodic Social Security Payments 

	Count gross amount (prior to any deductions)  
	Count gross amount (prior to any deductions)  
	Count gross amount (prior to any deductions)  
	Count gross amount (prior to any deductions)  

	Include payments received by: 
	Include payments received by: 

	Adults on behalf of members under the age of 18 
	Adults on behalf of members under the age of 18 
	Adults on behalf of members under the age of 18 

	Members under the age of 18  
	Members under the age of 18  


	If the Agency is reducing the benefit to adjust for a prior overpayment, count the amount that is actually provided after the adjustment 
	If the Agency is reducing the benefit to adjust for a prior overpayment, count the amount that is actually provided after the adjustment 

	If the reduction is for any other reason (such as alimony or child support payments) the adjusted amount cannot be used. The gross benefit amount must be counted.  
	If the reduction is for any other reason (such as alimony or child support payments) the adjusted amount cannot be used. The gross benefit amount must be counted.  
	If the reduction is for any other reason (such as alimony or child support payments) the adjusted amount cannot be used. The gross benefit amount must be counted.  
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	Slide
	Span
	Figure
	Figure
	Social Security Payments TRUE OR FALSE 
	The annual income for this Social Security verification is $8,808 (734x12).   
	The annual income for this Social Security verification is $8,808 (734x12).   
	The annual income for this Social Security verification is $8,808 (734x12).   
	The annual income for this Social Security verification is $8,808 (734x12).   
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	FALSE 
	FALSE 

	Always review verifications for signs of other income or assets 
	Income is $9,912 
	Income is $9,912 

	$826 x 12 = $9,912 
	$826 x 12 = $9,912 

	Figure
	Figure
	Figure

	Slide
	Span
	Figure
	Figure
	Social Security Payments TRUE OR FALSE 
	The annual income from the Social Security benefit statement is $10,944 (912 x 12).  
	The annual income from the Social Security benefit statement is $10,944 (912 x 12).  
	The annual income from the Social Security benefit statement is $10,944 (912 x 12).  
	The annual income from the Social Security benefit statement is $10,944 (912 x 12).  
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	FALSE 
	$912.80 x 12 = $10,953.60 
	$912.80 x 12 = $10,953.60 

	Income is $10,953.60 
	Income is $10,953.60 

	Figure
	Figure

	Slide
	Span
	Figure
	Regular Cash Contributions and Gifts 
	Count any amounts received from persons not comprising the applicant group  
	Count any amounts received from persons not comprising the applicant group  
	Count any amounts received from persons not comprising the applicant group  
	Count any amounts received from persons not comprising the applicant group  

	Examples include: 
	Examples include: 
	Examples include: 

	Rent or utility payments paid on behalf of the applicant 
	Rent or utility payments paid on behalf of the applicant 
	Rent or utility payments paid on behalf of the applicant 

	Cash contributions received on a regular basis 
	Cash contributions received on a regular basis 

	Financial assistance provided for the support of a child  
	Financial assistance provided for the support of a child  


	Exceptions include: 
	Exceptions include: 

	Groceries and/or contributions paid directly to a child care provider by persons not comprising the applicant group 
	Groceries and/or contributions paid directly to a child care provider by persons not comprising the applicant group 
	Groceries and/or contributions paid directly to a child care provider by persons not comprising the applicant group 

	Temporary, nonrecurring, or sporadic income  
	Temporary, nonrecurring, or sporadic income  




	     (including gifts) 
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	Span
	Figure
	Figure
	Regular Cash Contributions & Gifts TRUE OR FALSE 
	Regular Cash Contributions & Gifts TRUE OR FALSE 

	The amount of Regular Cash Contribution Income to be included in income is $3,000.  
	The amount of Regular Cash Contribution Income to be included in income is $3,000.  
	The amount of Regular Cash Contribution Income to be included in income is $3,000.  
	The amount of Regular Cash Contribution Income to be included in income is $3,000.  



	22 
	22 

	TRUE 
	TRUE 

	Figure
	Figure
	250 x 12 = $3,000 

	Slide
	Span
	Figure
	Periodic Payments 
	Typically these benefits are funds in which the applicant paid into over time. Once matured, monthly benefits are paid out.  
	Typically these benefits are funds in which the applicant paid into over time. Once matured, monthly benefits are paid out.  
	Typically these benefits are funds in which the applicant paid into over time. Once matured, monthly benefits are paid out.  
	Typically these benefits are funds in which the applicant paid into over time. Once matured, monthly benefits are paid out.  

	Include verifiable anticipated increases  
	Include verifiable anticipated increases  

	Can be received from: 
	Can be received from: 

	Annuities 
	Annuities 
	Annuities 
	Annuities 

	Insurance Policies 
	Insurance Policies 

	Retirement Funds 
	Retirement Funds 

	Pension Funds 
	Pension Funds 

	Disability or Death Benefits 
	Disability or Death Benefits 
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	Slide
	Span
	Figure
	Periodic Payments – Special Rule 
	Periodic Payments – Special Rule 

	Specific to “DEFERRED” Veterans Disability Benefits received through the Department of Veterans Affairs: 
	Specific to “DEFERRED” Veterans Disability Benefits received through the Department of Veterans Affairs: 
	Specific to “DEFERRED” Veterans Disability Benefits received through the Department of Veterans Affairs: 
	Specific to “DEFERRED” Veterans Disability Benefits received through the Department of Veterans Affairs: 

	The August 7, 2013 update to HUD Handbook 4350.3 added Paragraph 5-6.Q.3 and excluded these payments received in a lump sum or in prospective monthly payments for SECTION 8 Recipients.  
	The August 7, 2013 update to HUD Handbook 4350.3 added Paragraph 5-6.Q.3 and excluded these payments received in a lump sum or in prospective monthly payments for SECTION 8 Recipients.  
	The August 7, 2013 update to HUD Handbook 4350.3 added Paragraph 5-6.Q.3 and excluded these payments received in a lump sum or in prospective monthly payments for SECTION 8 Recipients.  



	 
	 
	NOTE: 
	This rule does not apply to HOME funded Developments 
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	Span
	Figure
	Figure
	Periodic Payments TRUE OR FALSE 
	Periodic Payments TRUE OR FALSE 

	The amount of Retirement benefits to be included in income is $7,224 (602 x 12).  
	The amount of Retirement benefits to be included in income is $7,224 (602 x 12).  
	The amount of Retirement benefits to be included in income is $7,224 (602 x 12).  
	The amount of Retirement benefits to be included in income is $7,224 (602 x 12).  



	25 
	25 

	FALSE 
	FALSE 

	Figure
	Figure
	Income is $7,834.08 
	Income is $7,834.08 

	$652.84 x 12 = $7,834.08 
	$652.84 x 12 = $7,834.08 


	Slide
	Span
	Figure
	Periodic Payments TRUE OR FALSE 
	Barry provides a benefit award letter from the Department of Veterans Affairs indicating that he will receive deferred disability benefits in the amount of $175 a month. Income in the amount of $2,100 ($175 x 12) should be included. 
	Barry provides a benefit award letter from the Department of Veterans Affairs indicating that he will receive deferred disability benefits in the amount of $175 a month. Income in the amount of $2,100 ($175 x 12) should be included. 
	Barry provides a benefit award letter from the Department of Veterans Affairs indicating that he will receive deferred disability benefits in the amount of $175 a month. Income in the amount of $2,100 ($175 x 12) should be included. 
	Barry provides a benefit award letter from the Department of Veterans Affairs indicating that he will receive deferred disability benefits in the amount of $175 a month. Income in the amount of $2,100 ($175 x 12) should be included. 
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	Diagram
	Span
	Section 8 Recipient? 
	Span
	No 
	No 

	Span
	Include 
	Include 

	Span
	Yes 
	Yes 

	Span
	Exclude 
	Exclude 


	As long as this is Non-HOME funded it depends on the Section 8 Status 

	Slide
	Span
	Figure
	Pension Funds – Special Rule 
	Pension Funds – Special Rule 

	Any portion of a fund paid directly to an applicant’s former spouse pursuant to the terms of a divorce decree, annulment or legal separation are excluded from their income 
	Any portion of a fund paid directly to an applicant’s former spouse pursuant to the terms of a divorce decree, annulment or legal separation are excluded from their income 
	Any portion of a fund paid directly to an applicant’s former spouse pursuant to the terms of a divorce decree, annulment or legal separation are excluded from their income 
	Any portion of a fund paid directly to an applicant’s former spouse pursuant to the terms of a divorce decree, annulment or legal separation are excluded from their income 

	Applies to pensions, social security, state, local or private pensions authorized by the Office of Personnel Management (OPM) 
	Applies to pensions, social security, state, local or private pensions authorized by the Office of Personnel Management (OPM) 
	Applies to pensions, social security, state, local or private pensions authorized by the Office of Personnel Management (OPM) 

	If the former spouse is applying, the court ordered amount would be included in their income  
	If the former spouse is applying, the court ordered amount would be included in their income  
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	Figure

	Slide
	Span
	Figure
	Resident Service Stipend 
	Resident Service Stipend 

	Generally, modest amounts of concessions or money received for performing a service 
	Generally, modest amounts of concessions or money received for performing a service 
	Generally, modest amounts of concessions or money received for performing a service 
	Generally, modest amounts of concessions or money received for performing a service 

	For an owner or management company  
	For an owner or management company  
	For an owner or management company  


	Determination of amount to include is based on the amount received per month: 
	Determination of amount to include is based on the amount received per month: 

	Greater than $200 a month – Include the Entire Amount 
	Greater than $200 a month – Include the Entire Amount 
	Greater than $200 a month – Include the Entire Amount 

	Less than $200 a  month – Exclude the Entire Amount 
	Less than $200 a  month – Exclude the Entire Amount 
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	Slide
	Span
	Figure
	Resident Service Stipend TRUE OR FALSE 
	Resident Service Stipend TRUE OR FALSE 

	Mike distributes fliers to resident doors once a month. Management provides him a $125 rental credit. Income of $1,500 should be included in annual income.     
	Mike distributes fliers to resident doors once a month. Management provides him a $125 rental credit. Income of $1,500 should be included in annual income.     
	Mike distributes fliers to resident doors once a month. Management provides him a $125 rental credit. Income of $1,500 should be included in annual income.     
	Mike distributes fliers to resident doors once a month. Management provides him a $125 rental credit. Income of $1,500 should be included in annual income.     
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	FALSE 
	FALSE 

	Income is $0 Amount is less than $200 a month 
	Figure

	Slide
	Span
	Figure
	Military Income 
	Military Income 

	Include 
	Include 
	Include 
	Include 

	Regular Pay 
	Regular Pay 
	Regular Pay 

	Special Pay 
	Special Pay 

	All Allowances  
	All Allowances  


	Exclude: 
	Exclude: 

	Hostile Fire Pay  
	Hostile Fire Pay  
	Hostile Fire Pay  
	Hostile Fire Pay  



	Only acceptable form of verification: 
	Only acceptable form of verification: 

	Leave and Earnings Statement 
	Leave and Earnings Statement 
	Leave and Earnings Statement 
	Leave and Earnings Statement 
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	Figure
	Figure
	Figure

	Slide
	Span
	Figure
	Figure
	Military Income TRUE OR FALSE 
	Applicant is paid monthly and provides the following LES (Leave and Earning Statement). Income should be calculated as $13,967.16 (1163.93 x 12). 
	Applicant is paid monthly and provides the following LES (Leave and Earning Statement). Income should be calculated as $13,967.16 (1163.93 x 12). 
	Applicant is paid monthly and provides the following LES (Leave and Earning Statement). Income should be calculated as $13,967.16 (1163.93 x 12). 
	Applicant is paid monthly and provides the following LES (Leave and Earning Statement). Income should be calculated as $13,967.16 (1163.93 x 12). 
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	FALSE 
	FALSE 

	$4,266.73 x 12 = $51,200.76 
	$4,266.73 x 12 = $51,200.76 

	Figure
	Figure

	Slide
	Span
	Figure
	Financial Aid 
	Financial Aid 

	Includes: 
	Includes: 
	Includes: 
	Includes: 

	All financial assistance under the Higher Education Act of 1965 
	All financial assistance under the Higher Education Act of 1965 
	All financial assistance under the Higher Education Act of 1965 
	All financial assistance under the Higher Education Act of 1965 

	Grants 
	Grants 

	Scholarships 
	Scholarships 

	Educational entitlements 
	Educational entitlements 

	Work study 
	Work study 

	Financial aid packages 
	Financial aid packages 

	All financial assistance from an institution of higher education 
	All financial assistance from an institution of higher education 

	All financial assistance from private sources   
	All financial assistance from private sources   
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	Figure

	Slide
	Span
	Figure
	Financial Aid 
	Financial Aid 

	The situation of the student will determine if income from the educational grants and/or  scholarships should be included:  
	The situation of the student will determine if income from the educational grants and/or  scholarships should be included:  
	The situation of the student will determine if income from the educational grants and/or  scholarships should be included:  
	The situation of the student will determine if income from the educational grants and/or  scholarships should be included:  

	The following 3 questions should be answered:  
	The following 3 questions should be answered:  
	The following 3 questions should be answered:  



	  1. Section 8 Recipient? 
	  2. Is student 23 years of age or older with dependent 
	      children? 
	  3. Is student living with his or her parents who are 
	              applying for or receiving Section 8?  
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	Slide
	Span
	Figure
	Financial Aid 
	Financial Aid 

	When answering questions: 
	When answering questions: 
	When answering questions: 
	When answering questions: 
	When answering questions: 

	If “Include” is the end product: 
	If “Include” is the end product: 
	If “Include” is the end product: 

	Continue to the next question until all 3 questions are answered  
	Continue to the next question until all 3 questions are answered  
	Continue to the next question until all 3 questions are answered  


	If “Exclude” is the end product of any question 
	If “Exclude” is the end product of any question 

	The process is done 
	The process is done 
	The process is done 

	Income Excluded 
	Income Excluded 
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	Slide
	Span
	Figure
	Financial Aid 
	Financial Aid 
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	Diagram
	Span
	Section 8 Recipient? 
	Span
	No 
	No 

	Span
	Exclude 
	Exclude 

	Span
	Yes 
	Yes 

	Span
	Include 

	Textbox
	P
	Span
	Span



	Slide
	Span
	Figure
	Financial Aid 
	36 
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	Diagram
	Span
	Is student 23 years of age or older with dependent children? 
	Is student 23 years of age or older with dependent children? 

	Span
	No 
	Span
	Include 
	Include 

	Span
	Yes 
	Yes 

	Span
	Exclude 

	Textbox
	P
	Span
	Span



	Slide
	Span
	Figure
	Financial Aid 
	Financial Aid 
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	Diagram
	Span
	Is student living with his or her parents who are applying for or receiving Section 8? 
	Span
	No 
	No 

	Span
	Include 
	Include 

	Span
	Yes 
	Yes 

	Span
	Exclude 

	Question 3 
	Question 3 


	Slide
	Span
	Figure
	Financial Aid 
	If Included 
	If Included 
	If Included 
	If Included 

	Only count amount received in excess of tuition 
	Only count amount received in excess of tuition 
	Only count amount received in excess of tuition 

	Obtain documentation to support the amount in excess of tuition 
	Obtain documentation to support the amount in excess of tuition 



	 
	If Excluded 
	If Excluded 
	If Excluded 

	Applies to all student financial assistance 
	Applies to all student financial assistance 
	Applies to all student financial assistance 
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	Figure

	Slide
	Span
	Figure
	Financial Aid TRUE OR FALSE 
	Steven (age 21) is a Section 8 recipient who receives a grant to help pay for college. His grant is in the amount of $8,000 a year. Tuition is $7,000, books $450, enrollment fees $600, and lab fees $250.  Income in the amount of $1,000 ($8,000 - $7,000) should be included. 
	Steven (age 21) is a Section 8 recipient who receives a grant to help pay for college. His grant is in the amount of $8,000 a year. Tuition is $7,000, books $450, enrollment fees $600, and lab fees $250.  Income in the amount of $1,000 ($8,000 - $7,000) should be included. 
	Steven (age 21) is a Section 8 recipient who receives a grant to help pay for college. His grant is in the amount of $8,000 a year. Tuition is $7,000, books $450, enrollment fees $600, and lab fees $250.  Income in the amount of $1,000 ($8,000 - $7,000) should be included. 
	Steven (age 21) is a Section 8 recipient who receives a grant to help pay for college. His grant is in the amount of $8,000 a year. Tuition is $7,000, books $450, enrollment fees $600, and lab fees $250.  Income in the amount of $1,000 ($8,000 - $7,000) should be included. 



	39 
	39 

	TRUE 
	Ask the 3 questions: 
	Ask the 3 questions: 
	1. Section 8 recipient?       YES   (Include) 
	2. 23 yrs of age or older ?  NO    (Include) 
	3. Living w/ his parents?    NO    (Include) 


	Slide
	Span
	Figure
	Financial Aid TRUE OR FALSE 
	Financial Aid TRUE OR FALSE 

	Alex (age 22) and Brittany (age 21) apply with their daughter Spring (age 2). Alex is a full-time student who receives a scholarship in the amount of $12,000 a year. Tuition is $8,640; fees $1,040; books $950.  Income from the scholarship in the amount of $3,360 ($12,000 - $8,640) should be included. 
	Alex (age 22) and Brittany (age 21) apply with their daughter Spring (age 2). Alex is a full-time student who receives a scholarship in the amount of $12,000 a year. Tuition is $8,640; fees $1,040; books $950.  Income from the scholarship in the amount of $3,360 ($12,000 - $8,640) should be included. 
	Alex (age 22) and Brittany (age 21) apply with their daughter Spring (age 2). Alex is a full-time student who receives a scholarship in the amount of $12,000 a year. Tuition is $8,640; fees $1,040; books $950.  Income from the scholarship in the amount of $3,360 ($12,000 - $8,640) should be included. 
	Alex (age 22) and Brittany (age 21) apply with their daughter Spring (age 2). Alex is a full-time student who receives a scholarship in the amount of $12,000 a year. Tuition is $8,640; fees $1,040; books $950.  Income from the scholarship in the amount of $3,360 ($12,000 - $8,640) should be included. 
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	FALSE 
	FALSE 

	Income is $0 
	Income is $0 

	Ask the 3 questions: 
	Ask the 3 questions: 
	1.Section 8 recipient?       NO   (Exclude)  Process done….end product exclude 
	1.Section 8 recipient?       NO   (Exclude)  Process done….end product exclude 
	1.Section 8 recipient?       NO   (Exclude)  Process done….end product exclude 




	Slide
	Span
	Figure
	Anticipated Changes 
	Can include changes to: 
	Can include changes to: 
	Can include changes to: 
	Can include changes to: 

	Rate of Pay 
	Rate of Pay 
	Rate of Pay 

	Benefits received 
	Benefits received 

	Hours worked  
	Hours worked  


	If applicant anticipates increase in income: 
	If applicant anticipates increase in income: 

	Take it into account when determining eligibility 
	Take it into account when determining eligibility 
	Take it into account when determining eligibility 

	If verification not possible gather a self-certification  
	If verification not possible gather a self-certification  
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	Figure
	Figure
	Anticipated Changes TRUE OR FALSE 
	Anticipated Changes TRUE OR FALSE 

	Kyle signs his Certification on April 1, income calculated as $16,259.36.  
	Kyle signs his Certification on April 1, income calculated as $16,259.36.  
	Kyle signs his Certification on April 1, income calculated as $16,259.36.  
	Kyle signs his Certification on April 1, income calculated as $16,259.36.  
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	Figure
	  Kyle Garza       Clerk 
	  Kyle Garza       Clerk 
	 
	            1313.28 
	                          24                       
	 
	              n/a      n/a 
	 
	                                                                                         +$50 a mo.                        6/1/14 
	 
	     n/a 
	                X 

	 X     11/04/2013                 n/a      n/a    n/a 
	Figure
	  2626.56                3       1      14 
	  2626.56                3       1      14 

	TRUE 
	Figure
	Figure
	1313.28 x 2 = $2626.56 
	1313.28 x 2 = $2626.56 

	1363.28 x 10 = $13632.80 
	2626.56 + 13632.80 = $16,259.36 

	Slide
	Span
	Figure
	Tips 
	Not always reflected on paystubs or verifications 
	Not always reflected on paystubs or verifications 
	Not always reflected on paystubs or verifications 
	Not always reflected on paystubs or verifications 

	Obtain statement of anticipated tips and include 
	Obtain statement of anticipated tips and include 


	Tip income is typically earned in these industries 

	43 
	43 

	Diagram
	Span
	Waiter 
	Waiter 

	Span
	Hair Stylist 
	Span
	Bartender 
	Bartender 

	Span
	Taxi Driver 
	Taxi Driver 

	Span
	Delivery Driver 
	Span
	Valet 
	Valet 

	Span
	Nail Tech 
	Nail Tech 

	Span

	This list is not exhaustive! 

	Slide
	Span
	Figure
	 
	 
	Annual Income includes all amounts not specifically excluded by regulation 
	 
	For a complete listing of ALL income inclusions and exclusions, refer to Exhibit 5-1 of HUD’s 4350.3 
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	Slide
	Span
	Figure
	Module 4 Assets 
	Module 4 Assets 
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	Slide
	Span
	Figure
	46 
	46 

	ESG clients CAN have assets 
	Common findings: 
	Common findings: 
	Common findings: 
	Common findings: 

	Not including checking or savings accounts 
	Not including checking or savings accounts 

	Not calculating checking or savings accounts toward the asset or asset total correctly.    
	Not calculating checking or savings accounts toward the asset or asset total correctly.    




	Slide
	Span
	Figure
	Assets 
	Assets 

	 
	 
	Assets are items of value that may be turned into cash 
	Assets are items of value that may be turned into cash 
	Assets are items of value that may be turned into cash 

	Not all items of value are considered an asset  
	Not all items of value are considered an asset  
	Not all items of value are considered an asset  


	Determination of income from assets is based on  
	Determination of income from assets is based on  

	“CASH VALUE” The total cash value of the family’s assets 
	“CASH VALUE” The total cash value of the family’s assets 
	“CASH VALUE” The total cash value of the family’s assets 



	  AND  
	“ACTUAL INCOME” The amount of income those assets are earning or could earn 
	“ACTUAL INCOME” The amount of income those assets are earning or could earn 
	“ACTUAL INCOME” The amount of income those assets are earning or could earn 
	“ACTUAL INCOME” The amount of income those assets are earning or could earn 
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	Slide
	Span
	Figure
	Determine the Cash Value of an Asset 
	Determine the Cash Value of an Asset 

	The “Cash Value” of an asset is the amount the holder would receive if the non-cash asset was turned in for cash      
	The “Cash Value” of an asset is the amount the holder would receive if the non-cash asset was turned in for cash      
	The “Cash Value” of an asset is the amount the holder would receive if the non-cash asset was turned in for cash      
	The “Cash Value” of an asset is the amount the holder would receive if the non-cash asset was turned in for cash      
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	Diagram
	Span
	Market Value 
	Market Value 

	Span
	Cost to Convert 
	Cost to Convert 

	Span
	Cash Value 

	The Applicant is NOT required to convert the asset to cash 
	The Applicant is NOT required to convert the asset to cash 
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	Figure
	Reasonable Costs to Convert Include… 
	Reasonable Costs to Convert Include… 

	Diagram
	Span
	Market Value 
	Market Value 

	Span
	Withdrawal Penalties  
	Withdrawal Penalties  

	Span
	Broker Fees 
	Broker Fees 

	Span
	Legal Fees 
	Span
	Settlement Costs (Real Estate) 
	Span
	Tax Penalty 
	Tax Penalty 

	Span
	Unpaid Principal 
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	Span
	Figure
	Calculating Asset Actual Income 
	Calculating Asset Actual Income 

	The “Actual Income” of an asset is typically determined by:      
	The “Actual Income” of an asset is typically determined by:      
	The “Actual Income” of an asset is typically determined by:      
	The “Actual Income” of an asset is typically determined by:      

	When the total cash value of assets is LESS than $5,000 the determination of income eligibility will include any asset “Actual” income  
	When the total cash value of assets is LESS than $5,000 the determination of income eligibility will include any asset “Actual” income  
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	Diagram
	Span
	Market Value 
	Market Value 

	Span
	Interest Rate 
	Interest Rate 

	Span
	Asset Actual Income 


	Slide
	Span
	Figure
	**Not All Assets Have Income** 
	**Not All Assets Have Income** 

	Actual Income Can Be Derived From 
	Actual Income Can Be Derived From 

	Diagram
	Span
	Asset 
	Asset 

	Span
	Interest 
	Interest 

	Span
	Dividends 
	Dividends 

	Span
	Other Net Income 
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	Figure
	Common Assets 
	Common Assets 
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	Diagram
	Span
	Checking Account 
	Checking Account 
	•Cash Value = Six (6) months average balance 
	•Cash Value = Six (6) months average balance 
	•Cash Value = Six (6) months average balance 
	•Cash Value = Six (6) months average balance 

	•Actual Income = Interest income (if any) 
	•Actual Income = Interest income (if any) 




	Span
	Savings Account 
	Savings Account 
	•Cash Value = Current Balance 
	•Cash Value = Current Balance 
	•Cash Value = Current Balance 
	•Cash Value = Current Balance 

	•Actual Income = Interest income (if any) 
	•Actual Income = Interest income (if any) 




	Span
	Cash on Hand 
	Cash on Hand 
	•Cash Value = Amount of cash on hand 
	•Cash Value = Amount of cash on hand 
	•Cash Value = Amount of cash on hand 
	•Cash Value = Amount of cash on hand 

	•Actual Income = Zero (not earning income) 
	•Actual Income = Zero (not earning income) 
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	These are the most common type of assets 
	These are the most common type of assets 
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	Figure
	Checking Account TRUE OR FALSE 
	Checking Account TRUE OR FALSE 

	Total cash value is $892.54. 
	Total cash value is $892.54. 
	Total cash value is $892.54. 
	Total cash value is $892.54. 

	Total actual income is $0.  
	Total actual income is $0.  
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	TRUE 
	TRUE 

	TRUE 
	TRUE 

	Figure
	Ian Peterson      XXXX764         $892.54                 n/a 
	Ian Peterson      XXXX764         $892.54                 n/a 
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	Figure
	Checking Account TRUE OR FALSE 
	Checking Account TRUE OR FALSE 

	Total cash value is $1866.21. 
	Total cash value is $1866.21. 
	Total cash value is $1866.21. 
	Total cash value is $1866.21. 

	Total actual income $.19.  
	Total actual income $.19.  
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	Figure
	Figure
	Al White         XXXX599        $501.27                   n/a Sue White         XXXX201        $1,364.94               .010% 
	TRUE 
	FALSE 
	FALSE 

	Figure
	Figure
	Figure
	Actual Income is $.14 
	Actual Income is $.14 

	$1364.94 x .01% = $.14 
	$1364.94 x .01% = $.14 

	501.27 + 1364.94 = $1,866.21 
	501.27 + 1364.94 = $1,866.21 
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	Savings Account TRUE OR FALSE 
	Savings Account TRUE OR FALSE 

	55 
	55 

	FALSE 
	FALSE 

	Figure
	Total cash value is $2211.05.  
	Total cash value is $2211.05.  
	Total cash value is $2211.05.  
	Total cash value is $2211.05.  

	Total actual income is $3.21. 
	Total actual income is $3.21. 
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	Figure
	Figure
	Cash Value is $2563.10 
	Actual Income is $5.13 (2563.10 x .20%) 
	Actual Income is $5.13 (2563.10 x .20%) 
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	Assets for Screening 
	Assets for Screening 

	These type of assets typically have a Withdrawal Penalty 
	These type of assets typically have a Withdrawal Penalty 
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	Stocks 
	Stocks 
	•Cash Value = Full Value – any penalties or fees 
	•Cash Value = Full Value – any penalties or fees 
	•Cash Value = Full Value – any penalties or fees 
	•Cash Value = Full Value – any penalties or fees 

	•Actual Income = Dividend income 
	•Actual Income = Dividend income 
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	Bond 
	Bond 
	•Cash Value = Redemption Value (Current Mkt Price) 
	•Cash Value = Redemption Value (Current Mkt Price) 
	•Cash Value = Redemption Value (Current Mkt Price) 
	•Cash Value = Redemption Value (Current Mkt Price) 

	•Actual Income = Interest income 
	•Actual Income = Interest income 
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	Mutual Funds 
	Mutual Funds 
	•Cash Value = Full Value – any penalties or fees 
	•Cash Value = Full Value – any penalties or fees 
	•Cash Value = Full Value – any penalties or fees 
	•Cash Value = Full Value – any penalties or fees 

	•Actual Income = Interest/Dividend, or Capital Gains 
	•Actual Income = Interest/Dividend, or Capital Gains 
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	Certificate of Deposit (CD) 
	Certificate of Deposit (CD) 
	•Cash Value = Full Value – any penalties or fees 
	•Cash Value = Full Value – any penalties or fees 
	•Cash Value = Full Value – any penalties or fees 
	•Cash Value = Full Value – any penalties or fees 

	•Actual Income = Interest Income 
	•Actual Income = Interest Income 
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	Assets for Screening (cont 2) 
	Assets for Screening (cont 2) 
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	Individual Retirement Accounts (IRA) 
	Individual Retirement Accounts (IRA) 
	•Cash Value = Amts which can be withdrawn – any   penalties 
	•Cash Value = Amts which can be withdrawn – any   penalties 
	•Cash Value = Amts which can be withdrawn – any   penalties 
	•Cash Value = Amts which can be withdrawn – any   penalties 

	•Actual Income = Interest income (if any) 
	•Actual Income = Interest income (if any) 
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	401K 
	401K 
	•Cash Value = Amts which can be withdrawn –  any   penalties 
	•Cash Value = Amts which can be withdrawn –  any   penalties 
	•Cash Value = Amts which can be withdrawn –  any   penalties 
	•Cash Value = Amts which can be withdrawn –  any   penalties 

	•Actual Income = Interest income (if any) 
	•Actual Income = Interest income (if any) 
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	Keogh Account 
	Keogh Account 
	•Cash Value = Amts which can be withdrawn – any   penalties 
	•Cash Value = Amts which can be withdrawn – any   penalties 
	•Cash Value = Amts which can be withdrawn – any   penalties 
	•Cash Value = Amts which can be withdrawn – any   penalties 

	•Actual Income = Zero (not earning income) 
	•Actual Income = Zero (not earning income) 
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	If accessible, these assets typically have a Withdrawal Penalty 
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	Assets for Screening (cont 3) 
	If you find an asset that is less common, refer to Asset Learning Opportunity:  
	If you find an asset that is less common, refer to Asset Learning Opportunity:  
	If you find an asset that is less common, refer to Asset Learning Opportunity:  
	If you find an asset that is less common, refer to Asset Learning Opportunity:  
	If you find an asset that is less common, refer to Asset Learning Opportunity:  
	If you find an asset that is less common, refer to Asset Learning Opportunity:  

	
	
	
	http://www.tdhca.state.tx.us/community-affairs/esgp/video-library.htm
	http://www.tdhca.state.tx.us/community-affairs/esgp/video-library.htm
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	Types of Assets 
	Types of Assets 

	Pension/Retirement Funds 
	Pension/Retirement Funds 
	Pension/Retirement Funds 
	Pension/Retirement Funds 

	Balances counted as an asset if accessible 
	Balances counted as an asset if accessible 
	Balances counted as an asset if accessible 

	Include those amounts which can be withdrawn without retiring or terminating employment  
	Include those amounts which can be withdrawn without retiring or terminating employment  
	Include those amounts which can be withdrawn without retiring or terminating employment  


	Amounts received through periodic payments are counted in annual income 
	Amounts received through periodic payments are counted in annual income 

	Amount remaining in the account is Not an asset  
	Amount remaining in the account is Not an asset  
	Amount remaining in the account is Not an asset  


	If amounts only accessible upon retiring  
	If amounts only accessible upon retiring  

	Not counted as an asset  
	Not counted as an asset  
	Not counted as an asset  
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	Retirement Accounts TRUE OR FALSE 
	Trevor Cole is employed by the City and contributes to a retirement account. The value of the account is verified at $54,812. The employer indicates that City employees do not have access to their retirement account until they reach retirement age or are no longer employed. Trevor is 49 years old and has no plans of leaving his job. The cash value of the retirement account would not be included as an asset.  
	Trevor Cole is employed by the City and contributes to a retirement account. The value of the account is verified at $54,812. The employer indicates that City employees do not have access to their retirement account until they reach retirement age or are no longer employed. Trevor is 49 years old and has no plans of leaving his job. The cash value of the retirement account would not be included as an asset.  
	Trevor Cole is employed by the City and contributes to a retirement account. The value of the account is verified at $54,812. The employer indicates that City employees do not have access to their retirement account until they reach retirement age or are no longer employed. Trevor is 49 years old and has no plans of leaving his job. The cash value of the retirement account would not be included as an asset.  
	Trevor Cole is employed by the City and contributes to a retirement account. The value of the account is verified at $54,812. The employer indicates that City employees do not have access to their retirement account until they reach retirement age or are no longer employed. Trevor is 49 years old and has no plans of leaving his job. The cash value of the retirement account would not be included as an asset.  
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	Types of Assets 
	Generally, when annuity payments received, it can no longer be converted to a lump sum of cash, in these cases: 
	Generally, when annuity payments received, it can no longer be converted to a lump sum of cash, in these cases: 
	Generally, when annuity payments received, it can no longer be converted to a lump sum of cash, in these cases: 
	Generally, when annuity payments received, it can no longer be converted to a lump sum of cash, in these cases: 
	Generally, when annuity payments received, it can no longer be converted to a lump sum of cash, in these cases: 

	The periodic payments will be treated as income 
	The periodic payments will be treated as income 
	The periodic payments will be treated as income 

	The annuity is not treated as an asset  
	The annuity is not treated as an asset  


	Ask if holder has the right to withdraw the balance 
	Ask if holder has the right to withdraw the balance 

	If Yes = Asset (even if payments received) 
	If Yes = Asset (even if payments received) 
	If Yes = Asset (even if payments received) 

	If No = Not an Asset  
	If No = Not an Asset  
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	Annuities 
	Annuities 
	•Cash Value = Full value - withdrawal penalty,   taxes or tax penalties 
	•Cash Value = Full value - withdrawal penalty,   taxes or tax penalties 
	•Cash Value = Full value - withdrawal penalty,   taxes or tax penalties 
	•Cash Value = Full value - withdrawal penalty,   taxes or tax penalties 

	•Actual Income = Interest income (if any) 
	•Actual Income = Interest income (if any) 




	Span


	Slide
	Span
	Figure
	Assets for Screening 
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	Currently owns 
	Currently owns 
	•Cash Value = Fair market value - unpaid principal  and reasonable costs incurred to sell 
	•Cash Value = Fair market value - unpaid principal  and reasonable costs incurred to sell 
	•Cash Value = Fair market value - unpaid principal  and reasonable costs incurred to sell 
	•Cash Value = Fair market value - unpaid principal  and reasonable costs incurred to sell 

	•Actual Income = Zero (not earning income) 
	•Actual Income = Zero (not earning income) 
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	Currently owns but 3rd party living in it 
	Currently owns but 3rd party living in it 
	•Cash Value = Fair market value - unpaid principal  and reasonable costs incurred to sell 
	•Cash Value = Fair market value - unpaid principal  and reasonable costs incurred to sell 
	•Cash Value = Fair market value - unpaid principal  and reasonable costs incurred to sell 
	•Cash Value = Fair market value - unpaid principal  and reasonable costs incurred to sell 

	•Actual Income = Monthly rent amt - any interest,   taxes, insurance & maintenance fees 
	•Actual Income = Monthly rent amt - any interest,   taxes, insurance & maintenance fees 
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	“Deed of Trust” or “Contract Sale” 
	“Deed of Trust” or “Contract Sale” 
	•Cash Value = Unpaid principal portion of mortgage  (as of the certification effective date) 
	•Cash Value = Unpaid principal portion of mortgage  (as of the certification effective date) 
	•Cash Value = Unpaid principal portion of mortgage  (as of the certification effective date) 
	•Cash Value = Unpaid principal portion of mortgage  (as of the certification effective date) 

	•Actual Income = Interest portion due during the 12   month period following certification 
	•Actual Income = Interest portion due during the 12   month period following certification 
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	Real Estate – 3 Possible Situations 
	Real Estate – 3 Possible Situations 
	Real Estate – 3 Possible Situations 
	Real Estate – 3 Possible Situations 
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	Real Estate 
	May need to gather the following verifications:  
	May need to gather the following verifications:  
	May need to gather the following verifications:  
	May need to gather the following verifications:  

	Mortgage statement  
	Mortgage statement  
	Mortgage statement  
	Mortgage statement  

	Tax statement  
	Tax statement  

	Obtain documentation on current broker fees and closing costs  
	Obtain documentation on current broker fees and closing costs  

	Amortization Schedule 
	Amortization Schedule 
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	Calculating Income From Assets 
	How much income from assets to count depends on whether the Total Cash Value of all assets is… 
	How much income from assets to count depends on whether the Total Cash Value of all assets is… 
	How much income from assets to count depends on whether the Total Cash Value of all assets is… 
	How much income from assets to count depends on whether the Total Cash Value of all assets is… 


	More or Less than$5,000   
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	Count Asset  Actual Income 
	Span
	Count Greater of Actual Income or Imputed Income 
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	Less Than 
	Greater Than 
	Figure
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	Imputed Income 
	Imputed income is a percentage of the value of total assets based on the current passbook savings rate  
	Imputed income is a percentage of the value of total assets based on the current passbook savings rate  
	Imputed income is a percentage of the value of total assets based on the current passbook savings rate  
	Imputed income is a percentage of the value of total assets based on the current passbook savings rate  

	Imputed income is determined by calculating:  
	Imputed income is determined by calculating:  
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	Total Asset  Cash Value 
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	Passbook Rate 
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	Imputed Income 
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	Effective Feb 1, 2015 
	Effective Feb 1, 2015 
	Passbook Savings Rate is 
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	Imputing Income Certificate of Deposit Example 
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	$18,750 x 4.5% = $843.75 
	$18,750 x 4.5% = $843.75 

	$70.31 x 3 = $210.93 
	$843.75 / 12 = $70.31 
	$18,750 - $210.93 = $18,539.07 
	$18,750 - $210.93 = $18,539.07 
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	1st determine - Total cash value 
	1st determine - Total cash value 
	1st determine - Total cash value 
	1st determine - Total cash value 



	$18,539.07 
	$18,539.07 
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	$843.75 
	$843.75 

	$18,750 x 4.5% = $843.75 
	$18,750 x 4.5% = $843.75 

	Imputing Income Certificate of Deposit Example 
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	2nd determine - Total actual income 
	2nd determine - Total actual income 
	2nd determine - Total actual income 
	2nd determine - Total actual income 
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	3rd determine - Total imputed income 
	3rd determine - Total imputed income 
	3rd determine - Total imputed income 
	3rd determine - Total imputed income 



	$18,539.07 x .06% = $11.12 
	$11.12 
	$11.12 

	Include the GREATER of  Actual ($            ) or Imputed ($ 11.12) 
	843.75 
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	Assets 
	Assets 

	Things to consider: 
	Things to consider: 
	Things to consider: 
	Things to consider: 

	Assets owned jointly 
	Assets owned jointly 
	Assets owned jointly 

	Prorate according to the percentage of ownership 
	Prorate according to the percentage of ownership 
	Prorate according to the percentage of ownership 

	If no percentage of ownership can be verified, prorate ownership of the asset evenly  
	If no percentage of ownership can be verified, prorate ownership of the asset evenly  


	All assets must verified, regardless of value 
	All assets must verified, regardless of value 

	Some program rules allow the use of the “Under $5,000 Asset Certification” form as the Verification.   
	Some program rules allow the use of the “Under $5,000 Asset Certification” form as the Verification.   
	Some program rules allow the use of the “Under $5,000 Asset Certification” form as the Verification.   
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	For a complete listing of ALL asset inclusions and exclusions, please refer to Exhibit 5-2 of HUD’s 4350.3  
	For a complete listing of ALL asset inclusions and exclusions, please refer to Exhibit 5-2 of HUD’s 4350.3  
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