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HHSP INVENTORY LIST:  TOOLS AND EQUIPMENT

      (Provide a form for each HHSP Funding Source)

       Funding Source 
	1.
Subrecipient:      
	2.
Executive Director:       
	3.
Contract Number:       

	4.
Contact Name:      
	5.
Title:       
	6.
Telephone Number:      

	7.
Address:       
	8.
City, State, Zip:       
	9.
Reporting Period (MM/DD/YYYY): 
       From:                 To:       


	12.

DESCRIPTION OF PROPERTY
	13.

ACQUISITION DATE
	14.

ACQUISITION COST
	15.

SERIAL #
	16.

CONDITION
	17.

STATUS
	18.

LOCATION
	19.

TITLE
	20. % OF DEPARTMENT PARTICIPATION/ FUNDING SOURCE

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     


	CERTIFICATION: I certify that the information provided herein is true and accurate to the best of my knowledge.

	     


NAME
	     

TITLE
	     


SIGNATURE
	     


DATE


Instructions for Inventory Reports

HHSP Subrecipients are required to abide by the following procedures during the closeout of the current contract.  An inventory report must be completed for each TDHCA HHSP funding source.

If HHSP tools and equipment have been purchased having a unit acquisition cost of $5,000.00 or more and a useful life of more than one year or more, the enclosed HHSP inventory forms must be completed and submitted no later than 45 days after the original end date of the contract, and yearly thereafter until the tools or equipment are worth less than $5,000.00.  This provision also applies to vehicles purchased in whole or in part with HHSP funds.  All tools, equipment, and vehicles purchased in whole or in part with HHSP funds regardless of the year purchased must be listed.  
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