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	Texas Department of Housing and Community Affairs
221 East 11th Street
Austin, Texas 78701



Asset Management Division
Amendment Request Form
Completed forms can be emailed to asset.management@tdhca.texas.gov or can be submitted as directed in the Delivery Instructions section of the Post Award Activities Manual. 
TYPE OF AMENDMENT REQUESTED
[bookmark: Text7][bookmark: Dropdown3]Date Submitted:       	Amendment Requested:	 , 
[bookmark: Dropdown2][bookmark: Dropdown4]Has the change been implemented?  	 Award Stage:	
NOTE:  	Material Application Amendment requests must be received 45 days before the Board Meeting. 
Material LURA Amendment requests must be received 45 days before the Board Meeting, and the Development Owner must provide reasonable notice and hold a public hearing regarding the requested amendment(s) at least 20 business days prior to the scheduled Board meeting where the request will be considered.
Contact your Asset Manager if you are unsure what type of Amendment to request.  Amendment submission requirements and Board dates pertaining to Material Amendments are located on the Post Award Activities Manual page.
DEVELOPMENT INFORMATION
[bookmark: Text1][bookmark: Text2][bookmark: Text38]Development Name:                                     	File No. / CMTS No.:	      /     
CONTACT INFORMATION
[bookmark: Text3][bookmark: Text4][bookmark: Text5][bookmark: Text6][bookmark: Text9]Request Submitted By:            	Phone #/Email:  (   )    -     /     
SECTION 1: COVER LETTER
A cover letter MUST be submitted with your request.  Review your cover letter to ensure it includes:
|_| The change(s) requested	|_| The reason the change is necessary	|_| The good cause for the change
|_| An explanation of whether the change was reasonably foreseeable or preventable at the time of Application
SECTION 2: REQUIRED DOCUMENTATION
The following is attached:
|_| Revised Application Exhibits/Documents Reflecting and Verifying All Requested Changes;
|_| Revised Development Financing Exhibits or a Signed Statement of No Financial Impact – (Only if financial information has changed or if it is reasonable to assume that the amendment will have a financial impact on the Development);
|_| Amendment fee of $2,500 for first amendments, $3,000 for second amendments, increase of $500 for each successive amendment (Applicable for Material Amendments and for Non-Material Amendments if changes have already been implemented or a subsequent request.)  – N/A for Developments only funded by a Multifamily Direct Loan program (HOME, NSP, HTF, NHTF).
SECTION 3A: MATERIAL APPLICATION AMENDMENT ITEMS – 10 TAC §10.405(a)(4)
Check all items that have been modified from the original Application:
|_| Significant Modification of Site plan  		|_| Modification of the Number of Units*
|_| Modification to Bedroom Mix of Units		|_| Reduction of 3% + in Square Footage of Units
|_| Reduction of 3% + in Common Areas 		|_| Substantive Modification of Scope  of Tenant Services	
|_| Significant Modification of Architectural Design 	|_| Modification of the Residential Density (5%+ change)
|_| Request to implement a revised Election under §42(g) of the Code prior to filing IRS Forms 8609**
|_| Other:  Describe amedment requested.
*For Amendment that propose to reduce the number of low-income units or to change the rent and/or income limits, the following must be submitted:
[bookmark: Check34]|_| Written confirmation from the lender and syndicator that the development is infeasible without the
adjustment in units, if prior to issuance of IRS Form(s) 8609 by the Department;
[bookmark: Check35]|_| Evidence supporting the adjustment in units change is necessary for continued feasibility.
NOTE:  An approval of the amendment may carry a penalty in accordance with §10.405(a)(7)(B).
**For Amendments that request to implement a revised election, the following must be submitted:
|_| Revised financial exhibits to the Application;
SECTION 3B: MATERIAL LURA AMENDMENT ITEMS – 10 TAC §10.405(b)(2)
Check all items that require a material LURA amendment:
[bookmark: Check17][bookmark: Check18]|_| Reductions to the Number of Low-Income Units	|_| Changes to income or rent restrictions
[bookmark: Check21][bookmark: Check20]|_| Changes to Target Population			|_| Removal of Nonprofit Organization  	
|_| Removal of HUB prior to filing IRS Forms 8609	|_| Affecting Rights of Tenant/3rd Parties under LURA 
|_| Other:  Describe amedment requested.

The following additional items are attached for consideration or will be forthcoming:			
[bookmark: Check29][bookmark: Check30]|_| Draft Notice of Public Hearing*		|_| Evidence of public hearing*
NOTE:  *Draft Notices of Public Hearing must be provided with the Amendment materials 45 days prior to the Board meeting.  *The Public Hearing must be held at least 20 business days prior to the Board meeting, and minutes of the public hearing and attendance sheets must be submitted to TDHCA within 3 days of the hearing.
SECTION 4A: NON-MATERIAL APPLICATION AMENDMENT SUMMARY - 10 TAC §10.405(a)(3)
Check or explain items that require a non-material Application amendment (Contact your Asset Manager if you are unsure of whether your request is non-material):
[bookmark: Check33]|_| Amendment is requesting a change in Developer(s) or Guarantor(s) and pre and post change org charts, agreements to the change, and Previous Participation forms are attached.
[bookmark: Text41]|_| Representations made in the Application that exceed the scope of a notification item:  Describe amendment requested.
|_| Exchange Developments only:  Requests to change elections on line 8(b) of Form 8609 to group buildings into one or more multiple building projects (can be made only once during the Compliance Period).
SECTION 4B: NON-MATERIAL LURA AMENDMENT SUMMARY - 10 TAC §10.405(b)(1)
Check or explain items that require a non-material LURA amendment  Contact your Asset Manager if you are unsure what type of  LURA Amendment to request.
|_| HUB participation removal.  Request must include documentation to support that a) the HUB is requesting removal of its own volition or is being removed as a result of default, b) the participation has been substantive or meaningful, and c) where the HUB will be replaced as a GP or SLP that is not a HUB and will sell its ownership interest, an ownership transfer request has also been submitted.  HUB removal requests will only be considered non-material amendments after the issuance of 8609s.
|_| A change resulting from a Department work out arrangement as recommended by the Department.
[bookmark: Check22]|_| Change in ROFR period/provisions.	
|_| Board approved a de minimis modification of the Unit Mix or bedroom mix of Units to increase the Development's accessibility
|_| Bifurcation of the term of a HOME or NSP LURA with the Department that requires a longer affordability period than the minimum federal requirement, into a federal and state affordability period. 
|_| A change in Target Population if the Elderly restrictions in the LURA expired at the end of the Compliance Period or the Federal Affordability Period (as applicable), and the amendment to extend the elderly requirement is requested within one year of expiration. Request must include a certification from the Development Owner that the Development still qualifies as Elderly.
|_| Amendments necessary to opt into the 2025 HOME final rule in accordance with 10TAC §10.601(g)
|_| A correction of error (i.e., revision to Applicable Fractions, BINs, Accessible Units, etc.)
[bookmark: Text42]|_| Other Representations made in the LURA not identified above:  Describe items needed.
SECTION 4C: NOTIFICATION ITEM SUMMARY - 10 TAC §10.405(a)(2)
Check or explain items that require a notification to the Department:
|_| Change to the Development Site acreage required by the City or other local governmental authority, or changes resulting from survey discrepancies, as long as such change does not also result in a modification to the residential density of more than 5%.
|_| Minor modifications to the site plan that will not significantly impact costs (i.e., relocation or rearrangement of buildings, changes in ingress/egress, etc.), as long as the number of residential and non-residential buildings remains the same.
|_| Increases in net rentable square footage or common areas or decreases in Net Rentable Area or common areas, as long as the decrease is a less than 3% change.  
|_| Changes in amenities not requiring a change to the LURA or negatively impacting scoring, including changes to outdated amenities.  The request must propose to replace the amenity with an amenity of equal benefit to the resident community. 
|_| Changes in Developers or Guarantors with no new Principals.
|_| Other amendment not deemed material or non-material:  Describe items needed.
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