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REQUIREMENTS AND GUIDELINES FOR A MANAGEMENT PLAN ADDENDUM 
Include the exact language below on letterhead as the Management Addendum in the HOME 
Application: 

(1) Management will ensure that tenants are income eligible under the rules and 
regulations of the program or activity funded. 

(2) Management must apply all other screening criteria, including employment policies 
or procedures and other leasing criteria (such as rental history, credit history, 
criminal history, etc.) uniformly and in a manner consistent with the Texas and 
Federal Fair Housing Acts, program guidelines, and the Department rules. 

(3) Income determination must be made in a manner consistent with Section 8 of the 
United States Housing Act of 1937 (42 U.S.C. Section 1437f) and the guidelines 
established in Handbook 4350.3, as amended and promulgated by the U.S. 
Department of Housing and Urban Development (HUD). 

(4) Management shall not exclude an individual or family from admission to the 
development because the individual or family participates in the housing choice 
voucher program under Section 8, United States Housing Act of 1937 (42 U.S.C. 
Section 1437f). 

(5) Management shall not use a financial or minimum income standard for an individual 
or family participating in the voucher program that requires the individual or family 
to have a monthly income that exceeds 2.5 times the individual or family’s share of 
the total monthly rent payable to the owner of the development. 

(6) Management must maintain a written management plan that is available for review 
upon request and states the intention of the development owner to comply with state 
and federal fair housing and antidiscrimination laws. 

(7) Property management and on-site staff must have received and read a written 
management and affirmative marketing plan. 

(8) The Department shall require a land use restriction agreement providing for 
enforcement of the restrictions by the Department, tenants of the development, or by 
a private party that includes the right to recover reasonable attorney’s fees if the 
party seeking enforcements of the restrictions is successful. 

(9)  Any minimum income requirements for Section 8 voucher and certificate holders 
will only be applied to the portion of the rent the prospective tenant would pay, 
provided, however, that if Section 8 pays 100% of the rent for the unit, the housing 
sponsor may establish other reasonable minimum income requirements to establish 
other reasonable minimum income requirements to ensure that the tenant has the 
financial resources to meet daily living expenses. Minimum income requirements for 
Section 8 voucher and certificate holders will not exceed 2.5 times the portion of 
rent the tenant pays; and 

(10) All other screening criteria, including employment policies or procedures and other 
leasing criteria (such as rental history, credit history, criminal history, etc.) must be 
applied to the prospective tenants uniformly and in a manner consistent with the 
Texas and Federal Fair Housing Acts and with Department requirements. 
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