TEXAS DEPARTMENT OF HOUSING AND COMMUNITY AFFAIRS
Colonia Self Help Center Program

Proposal Checklist

	[bookmark: Text1]County:      
	[bookmark: Text2]Date Received:       

	[bookmark: Check9][bookmark: Check10][bookmark: Check11][bookmark: Check12]Expenditure Thresholds met on previous contract? |_| 6-month |_| 20-month |_| 32-month |_| 44-month 
|_| Submittal of Proposal

	Total contract amount under new contract:       



Colonia Self Help Center Program Rules §25.6 (c)

[bookmark: Text3]Unique ID Number:      
	
	Requirement
	Acceptable Documentation
	Comments

	1.
	Single Audit
Has it been uploaded to the Federal Audit Clearinghouse (FAC)
	|_|Yes |_|No
	

	2.
	Colonia Identification Form
	|_|Yes |_|No
	

	3.
	Boundary Maps
	|_|Yes |_|No
	

	4.
	Method of Implementation
	|_|Yes |_|No
	

	5.
	Performance Statement
	|_|Yes |_|No
	

	6.
	Budget
	|_|Yes |_|No
	

	|X| Admin line item is 15% or less?
|X| Public Service line item is 8% to 10%? 
	

	|X| Rehabs is 75,000 or less?
|X| Recon. / New Con. are $100,000 or less?
	

	|_| Cesspools / Septic Tanks?
	

	7,
	Housing Activities Guidelines w/ Marketing Plan
	|_|Yes |_|No
	No first come first served selection allowed, see affirmative marketing  

	8.
	MSR
	|_|Yes |_|No
	

	9.
	P & P
	|_|Yes |_|No
	

	[bookmark: Check3][bookmark: Check6]|X|Solid waste removal        |_|Tech access
[bookmark: Check4][bookmark: Check7]|_|Construction classes       |_|Tool library
[bookmark: Check5]|_|Homeownership classes |_|Computer classes
[bookmark: Check8]|_|Homeownership assistance
	

	10.
	Resolution for Signatory Designation / Bank Authorization Form
	|_|Yes |_|No
	

	11.
	Resolution Authorizing Proposal
Public Hearing
	|_|Yes |_|No

|_|Yes |_|No

	

	12.
	Acquisition Report
	|_|Yes |_|No
	

	13.

	HUD Certificate of Exemption 

	|_|Yes |_|No
	

	14.
	Initial Disclosure Report
	|_|Yes |_|No
	

	
	
	
	

	15.
	Previous Participation Review
	|_|Yes |_|No
	

	16.
	Fair Housing
FH-SF-AMPlan-CSHC-training Affirmative marketing plan provided
	|_|Yes |_|No


|_|Yes |_|No
	

	17. 
	CRAC member list
	|_|Yes |_|No
	

	18.
	Security Form (ISPA)
	|_|Yes |_|No
	

	Questions:  Please contact us for a one on one technical assistance teams meeting



	
	TEXAS DEPARTMENT OF HOUSING AND COMMUNITY AFFAIRS
Street Address: 221 East 11th Street, Austin, TX 78701  Mailing Address: PO Box 13941, Austin, TX 78711
Main Number: 512-475-3800  Toll Free: 1-800-525-0657  Email: info@tdhca.texas.gov  Web: www.tdhca.texas.gov
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