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Housekeeping
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• The webinar is being recorded

• The webinar slides and recording will be posted online 
at https://www.tdhca.state.tx.us/CDBG/TERAP.htm 

• Please use the Questions field (not Chat) in the right hand section 
of your screen to ask questions to the presenters​

• Questions will be answered during the presentation in the 
Questions field

https://www.tdhca.state.tx.us/CDBG/TERAP.htm


Agenda
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1. IDIS Reporting

2. Demographics Reporting
• Updates to Performance Report and Final Report

3. Monthly Reporting Review
1. Performance Reporting in the Housing Contract System

2. Monthly Reporting by Household Template

4. TERAP Updates & Reminders
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• IDIS: Integrated Disbursement and Information 
System
• HUD’s reporting system
• CDBG reporting requirements
• Race & Ethnicity demographic categories are linked in IDIS

IDIS Reporting
CDBG-CV Reporting
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• TERAP Tenant Application

• Race and Ethnicity (Hispanic/Latino) must be linked

Demographics Reporting Update
Monthly Reporting

https://www.tdhca.state.tx.us/pdf/covid19/cdbg/TERAP-Tenant-App.pdf


Demographics Reporting Update
Monthly Reporting

Tenant Application – Demographics (pg. 3) Tenant Application – Household Info (pg. 4)

6



7

• The Housing Contract System (HCS) performance report will be 
updated 
• June reporting (due July 15th)

• Demographics Reporting
• June – September (updated demographic categories)

• January – May (reconciliation in final report)

• Technical Assistance available

Demographics Reporting Update
Monthly Reporting
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• Unduplicated PERSONS

• Total # of Unduplicated PERSONS served each month MUST equal the 
Total Race number

• Total # of Unduplicated PERSONS is reflected in the Performance Report

HCS Demographics Reporting
Monthly Reporting
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•Two separate monthly reports:

1. Performance Report in the HCS
• Unduplicated Households and Persons Assisted / Demographics

2. Monthly Report by Household Template (Excel / SmartSheet)

• Months of Assistance Tracking Log, by Household only (HHs can 
be duplicated)

TERAP Monthly Reports
Monthly Reporting

https://www.tdhca.state.tx.us/pdf/covid19/cdbg/TERAP-MonthlyReport.xlsm
https://app.smartsheet.com/b/form/1bc750095b5a4344ae6213a443a7eb97
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•Monthly Report by Household Template

•Duplication of Benefits

•Common Issues

Monthly Report by Household Template
Monthly Reporting

https://www.tdhca.state.tx.us/pdf/covid19/cdbg/TERAP-MonthlyReport.xlsm


Updates and Reminders
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• Obligation Deadline Extension 

• From July 31 to September 30

• Contract Amendment

• Expenditure Levels

• Contract 40% expended, as provided in the Budget, by the sixth 
month reporting (June reporting, by July 15th)

• August status update email
• 70% expenditure benchmark, by the ninth month reporting (September 

reporting, due October 15th)



Contact Info

Information about TERAP can be found on the TERAP webpage: 

https://www.tdhca.state.tx.us/CDBG/TERAP.htm
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raul.salazar@tdhca.state.tx.us
allison.shurr@tdhca.state.tx.us

kendall.kauten@tdhca.state.tx.us

https://www.tdhca.state.tx.us/CDBG/TERAP.htm
mailto:raul.salazar@tdhca.state.tx.us
mailto:allison.shurr@tdhca.state.tx.us
mailto:kendall.Kauten@tdhca.state.tx.us

