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Contact Information
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Mailing Address: Physical Address:
TDHCA TDHCA
PO Box 13941 221 East 11th Street
Austin, TX 78711‐3941 Austin, TX 78701

Website: www.tdhca.texas.gov

Division Phone Number:

(512) 305‐8869

(800) 525‐0657 (toll free in Texas only)
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Announcements

Schedule:
• The training will run from 9:00 am until approximately 10:00 pm

• Staff will present the webinar and allow for questions after each topic is covered

• Upon conclusion of the presentation staff will remain available to answer questions
until 12:00 pm

Housekeeping:
• Certificates will be emailed after the conclusion of the class, usually within 24‐hours
in an email from the GoTo Platform, please check your “junk” folders as we cannot
reissue certificates
• If you did not use your emailed link for the training from your registration you will not receive a
certificate or show as having attended the webinar

• We suggest you silence your phones and put an “out of office” email response to
help avoid distractions during the training

• Please pose questions and comments to the “Questions Box”

3

Resources

• HOTMA Final Rule
• https://www.hud.gov/sites/dfiles/PA/documents/6057‐F‐03‐HOTMA‐Income‐
Final‐Rule.pdf

• HOTMA Resources from HUD
• https://www.hud.gov/program_offices/housing/mfh/hotma

• https://www.hud.gov/program_offices/public_indian_housing/hotmaresources

• TDHCA Recorded Presentations
• https://www.tdhca.texas.gov/compliance‐program‐training‐presentations

• TDHCA Forms
• https://www.tdhca.texas.gov/compliance‐forms

• HUD Handbook 4350.3
• https://www.hud.gov/sites/documents/43503HSGH.PDF
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Adjusted Income: Deductions and Purpose

Annually, HUD will issue an Adjustment for Inflation to be used for deductions

• The HOME, TCAP‐RF and HOME‐ARP programs (when household goes over 80%) must use the 
deductions to calculate adjusted income to determine tenant rent
• HOME‐ARP will have certain households that require this at initial certification to determine tenant rent

• The 811 Program must use the deductions to determine adjusted income and tenant rent

• Dependent Deduction will correlate to the earned income counted for full‐time students and 
adoption assistance

• Child Care Deduction has excluded foster children with HOTMA unless the child care is paid for 
with the household’s income and not the foster care payments received from the welfare agency

• Elderly/Disabled Deduction has been increased to $525 

• Reasonable Attendant Care and Auxiliary Apparatus; formerly Disabled Deduction – the 3% test 
is now a 10% test

• Unreimbursed Health and Medical Care expenses for elderly/disabled households – the 3% test 
is now a 10% test
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Eligibility: 5 Basic Steps; Step 4

6

Application Process

Document Income & Assets

Annualize Income

Adjusted Income

Complete The Income Certification

1

2

3

4

5



1/5/2024

4

Adjusted Income: The Process

7

Determine Annual Income

Determine Deductions

Calculate Tenant Rent

Notification of Rent Increase

Adjusted Income: Screening for Deductions

8

The household must be screened 
for deductions

TDHCA has a Supplement to the 
Intake Application available on the 

website

Developments may develop and 
utilize their own version of 

screening tool
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Adjusted Income: Screening for Deductions; Robles Household
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The Robles Household is eligible 
for deductions.

The household completed the 
Supplement to the Intake 

Application.

Staff has verified and certified all 
deductions as required.

Adjusted Income: Available Deductions

10

5 types of 
deductions

3 deductions can 
assist any 
household 
member

Dependent Child Care
Attendant Care & 

Auxiliary 
Apparatus

2 deductions only 
for elderly (62+) or 

disabled 
household

Elderly or 
Disabled

Health & Medical 
Care 
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Adjusted Income: Deductions Cheat Sheet

Dependent: $480 per 
eligible dependent

‐ Ages vary, Student 
Status & Disability

Child Care: Earned 
Income > child care 

expenses
Count Total Expenses 

for Deduction

Attendant Care & 
Auxiliary Apparatus : 12 
months of expenses –
10% (if not exhausted 
by H & M) = Deduction 
for eligible households

Elderly (62+)/ 
Disabled: 

$525 per eligible 
household

Health & Medical Care : 
Annual Income x 10% = 
Disallowed for deduction
Expenses – 10% = Total 

Deduction

Care/Apparatus & Health/Medical: 
If qualified for both…

Care/Apparatus expenses – 10% = Deduction

Care/Apparatus deduction + Health/Medical 
expenses = Total Household Deduction

Adjusted Income: Dependent Deduction

12

• Dependent Deduction of $480 per eligible dependent in the household

• Dependents are defined as household members who are not head, spouse, co‐head and
are:
• Under 18 years of age

• A person with disabilities at any age

• A full‐time student, 18 years of age or older
• Full‐time student status is defined by the institution of higher education, with a degree or certificate program,

where the student is enrolled

• To qualify for the deduction, verification of disability or student status is required

• A foster child, foster adult, unborn child, a child that has not joined the household yet, or
dependent of a live‐in aide will never qualify for the deduction

• A household does not have to have legal custody of a dependent to receive the deduction;
however, the dependent must live in the unit

• A household may not receive a double dependent deduction for one member
• For example, a 19 year old, disabled, full‐time student would not be eligible for two dependent
deductions
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Learning Point 2: Adjusted Income

13

The Hearn household is comprised of Mark who is disabled, his wife 
Christy and their 19 year old daughter Sydney. Is the Hearn household 

eligible for a dependent deduction?

Sample Household: Dependent Deduction Certification

14
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Sample Household: Dependent Deduction

The Robles household is comprised of six persons.  Eric and Ariel 
reside in the unit with Ariel’s mother, Ursula, and their three (3) 
dependent children; Sebastian is 19 and a full‐time student, 

Melody is 10 and Max is 6.  Is the Robles household eligible for a 
dependent deduction?  

How much is their deduction?

Adjusted Income: Child Care Deduction 

16

• The Child Care Deduction is available for anticipated expenses to any
household paying for child care. The deduction is available to all
children under the age of 13 living in the unit (including foster children)
when child care enables a family member to…
• Work

• Look for work
• Go to school (academic or vocational)

• The household has to evidence that there is no adult family member
capable of providing care during the hours care is needed

• Child care expenses cannot be reimbursed by an outside agency or
individual

• Child care expenses deducted must be reasonable

Foster children are eligible for this 
deduction if the child care expense is 
paid by the household income and not 

a welfare stipend.
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Adjusted Income: Child Care Deduction continued

17

• Child care expenses are not paid to someone living in the unit

• Child care expenses cannot exceed the work income generated by the
household member during the period in which care is provided

• The child care expenses are not restricted when seeking employment or
attending school

• To document anticipated child care expenses, the household must:
• Identify the child(ren) who will be cared for

• Identify the family member who is enabled to work, look for work, and/or go to school
because of the child care

• Evidence that no other adult household member in the unit is available to care for the child

• Identify the child care provider

• Provide documentation of cost

Child Care Deduction: Acceptable Forms of Verification

18HUD 4350.3, Appendix 3
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Sample Household: Child Care Deduction Certification

19

Sample Household: Child Care Deduction

20

Eric and Ariel Robles work, as previously calculated in the training. Their 
10 year old and 6 year old children, Melody and Max,  attend the YMCA 
program after school from 3pm to 6pm each day during the school year.  
They pay the YMCA $14.00 an hour for the care of their children. They 

receive no reimbursement for the child care expenses. Eric does not work 
in the summer, the children spend the summer with their father and the 
household does not have any child care expenses during this time.  Ursula 
is unable to watch the children due to her disability and Sebastian is a 

full‐time student and unable to care for his younger siblings.

Is the Robles household eligible for a  child care deduction?  
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Sample Household: Child Care Deduction continued

21

How much is the child care deduction for the Robles household?

• Step 1:  Determine Eric’s annual income:

$18.00 
an hour

1,140 
hours 

annually

$20,520 
gross 
income

• Step 2:  Determine what Eric’s earned income is while his children attend 
after‐school care:

$18 an 
hour

5 days a 
week

3 hours 
a day

38 
weeks a 
year

$10,260 
earned
income

22

• Step 3: Determine the after‐school child care expenses for Melody and Max:

• Step 4:  Determine that after‐school child care expenses do not exceed Eric’s earned 
income generated during the period in which care is provided:

$14.00 
an  hour

5 days a 
week

3 hours 
a day

38 
weeks

$7,980 
total 

expense

$10,260 Eric’s earned income 

$7,980 total after‐school child care expense 

Child care does not exceed employment 
income

Sample Household: Child Care Deduction completed
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Adjusted Income: Attendant Care & Auxiliary Apparatus Expense Deduction

23

• Attendant Care & Auxiliary Apparatus Expense Deduction is available for
unreimbursed, anticipated costs for attendant care and/or an auxiliary
apparatus

• The care or apparatus enables a household member, 18 years or older,
including the disabled member to work

• The amount claimed is the difference in total expenses for attendant
care and/or auxiliary apparatus that exceeds 10% of annual income and
earned income of the adult household member enabled to work by the
attendant care or auxiliary apparatus
• Households that were receiving the deduction in 2023 will utilize a hardship
implementation; 5% in 2024, 7.5% in 2025 and the full 10% in 2026

• If the disability assistance enables more than one household member to
be employed, the allowance cannot exceed the combined income of
both

Attendant Care & Auxiliary Apparatus Expense Deduction Items

24

• Auxiliary apparatus includes items that are directly related to permitting
the disabled person or other family member to work

• Includes items such as, but not limited to, the following:
• Wheelchairs, ramps, adaptations to vehicles (one‐time allowances);

• Cost of maintenance and upkeep of an auxiliary apparatus (i.e. veterinarian and
food costs of service animal)

• Attendant care includes, but is not limited to, reasonable expenses for home
medical care, nursing services, interpreters for hearing impaired persons and
readers for persons with visual impairments
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Attendant Care & Auxiliary Apparatus: Acceptable Forms of Verification

25HUD 4350.3, Appendix 3

Learning Point: Attendant Care & Auxiliary Apparatus Expense Deduction

26

L.J. is an individual with disabilities that works full‐time and has an annual 
income of $24,800.  He requires a motorized wheelchair and special 

transportation to get to his job.  The eligible disability expense is $8,500 
for his transportation to and from his job.  Is L.J. eligible for a disability 

expense deduction? If yes, how much?

• Step 1:  Determine 10% of L.J.’s employment income:

$24,800 
annual 
income

10% 
calculation 

factor

$2,480  is 
10% of 
L.J.’s 

income
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Learning Point: Attendant Care & Auxiliary Apparatus Expense Deduction 
continued

27

• Step 2: Determine L.J.’s eligible disability deduction:

• Step 3: Ensure L.J.’s allowable deduction does not exceed his annual 
income:

$8,500 
disability 
expense

$2,480
10% of 
income

$6,020 
allowable 
deduction

$6,020 is  
less than $24, 800 

annual income

Adjusted Income: Elderly or Disabled Deduction

28

• Elderly or Disabled Deduction is a one‐time $525 deduction
• HUD has indicated that this amount may be updated annually

• The deduction is available to a household if the head, spouse, or co‐
head (or the sole member) is at least 62 years of age or older, or is a
person with disabilities

• A household is entitled to only one deduction regardless of how many
household members qualify as elderly or disabled
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Learning Point 1: Elderly or Disabled Deduction

29

Ted is 29 years old and a person with disabilities. Is Ted eligible for the 

elderly or disabled deduction on their certification? If yes, how much?

Carolyn is 62 and lives with her husband, Jeff, who is 35 and disabled.  Is 
the household eligible for the elderly or disabled deduction on their 

certification?  If yes, how much?

30

Sample Household: Elderly or Disabled Deduction Certification
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Sample Household: Elderly or Disabled Deduction

Ursula Thompson, co‐head in the Robles Household, is an elderly 
person. 

Does this mean that the Robles household is eligible for the 
Elderly/Disabled Deduction?  

How much is the deduction?

Adjusted Income: Health & Medical Care Expense Deduction

32

• Health & Medical Care Expense Deduction is the portion of total medical expenses that exceeds
10% of annual income and is only permitted for households in which the head, spouse, or co‐
head is elderly or disabled

• Households that received the deduction in 2023 will utilize a hardship implementation; 5% in 2024,
7.5% in 2025 and the full 10% in 2026

• If the household is eligible, include the unreimbursed anticipated medical expenses of ALL
household members

• Including non‐elderly and dependent children

• Foster persons are not eligible for this deduction

• Medical expenses include medically necessary apparatus, services and medications

• Include ongoing expenses paid in the past 12 months to project the upcoming year’s expenses

• Ongoing payments toward existing, unpaid medical bills are eligible for inclusion for the
upcoming year

• NOTE: Must only include the amount of payments to be made, not the total balance due
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Adjusted Income: Health & Medical Care Expense Deduction Continued

33

• Examples of eligible medical expenses include, but are not limited to:
• Services of doctors and healthcare professionals

• Services of healthcare facilities
• Medical insurance premiums or cost of an HMO

• Prescription/Nonprescription medicines that have been prescribed by a
physician

• Dental expenses
• Eyeglasses
• Hearing aids

811 Hardship Phase‐In Examples

Household moved in March 1, 2023 and receives the Health and Medical deductions:

March 1, 2024 – Deduction goes to 5%

March 1, 2025 – Deduction goes to 7.5%

March 1, 2026 – Deduction meets the 10% threshold as required by HOTMA

Household moved in March 1, 2023 and receives the Health and Medical deductions:

January 1, 2024 – Interim Reexamination done, Deduction goes to 5%

March 1, 2024 – Annual Certification, deduction remains at 5%

January 1, 2025 – Non‐Interim Reexamination Transaction done to bring 
deduction to 7.5%

March 1, 2025 – Annual Certification, deduction remains at 7.5%

January 1, 2026 – Non‐Interim Reexamination Transaction done to bring 
deduction to the 10% threshold as required by HOTMA

34
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Medical Expense: Acceptable Forms of Verification

HUD 4350.3, Appendix 3

Sample Household: Health & Medical Care Expense Deduction Certification 

36
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Sample Household: Health & Medical Care Expense Deduction

37

The Robles household contains 4 adults, the head, Eric, and spouse, Ariel, 
the co‐head, Ursula and an adult dependent, Sebastian. Ursula is an 

elderly person, eligible for the previous deduction. Their total combined 
gross annual income is $51,711.76, with a total of $8,000 of anticipated 
eligible medical expenses for the household. Is the Robles household 

eligible for a medical expense deduction? 

38

• Step 1: Determine 10% of the Robles household’s annual income:

• Step 2: Determine the medical expense deduction amount:

$8,000 
medical 
expense

$5,171.18 
10% of 
income

$2,828.82 
medical  
deduction

The Robles household is eligible for a medical expense deduction of 
$2,828.82

$51,711.76 
annual 
income

10% 
calculation 

factor

$5,171.18 
is 10% of 
annual 
income

Sample Household: Health & Medical Care Expense Deduction continued
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Adjusted Income: Medical Expense Deduction

39

If the household is eligible for both the Attendant Care & Auxiliary
Apparatus deduction and the Health & Medical Care deduction, the
following must be considered:

• Ensure that the household’s 10% of income test is applied only one time

• The Attendant Care & Auxiliary Apparatus expense deduction must be calculated
before the Health & Medical Care Expense deduction is determined

• The Attendant Care & Auxiliary Apparatus expense deduction is limited by the
amount earned by the person enabled to work

• Expenses cannot be included in both categories (no double‐dipping)

40

L.J., from slides 26 & 27, has a Attendant Care & Auxiliary Apparatus  
expense deduction of $6,020.  In addition, L.J.  also has Health & Medical 

Care expenses in the amount of $1,500 that are not reimbursed by 
insurance. Since L.J.’s Care & Apparatus expense has already been 

calculated, which is required to be determined first, then the medical is 
just added. 

$6,020 
Apparatus 
Deduction

$1,500 
Medical 
Expenses

$7,520 
Total 

Deduction

Learning Point 1: Care/Apparatus & Health/Medical Expense Disability



1/5/2024

21

Learning Point 2: Apparatus & Health/Medical Expense Disability

41

In the event that the 
household’s initial 10% 

calculation does not exceed 
the disability assistance 

expenses; the remainder of 
the 10% will be applied 

during the medical expense 
deduction calculation.  

Adjusted Income: Calculating Rent

42

Adjusted 
Monthly 
Income

30%
Tenant 
Monthly 
Rent

Step 1:

Step 2:

Total Gross 
Annual 
Income

Allowable 
Deductions

12 Months
Adjusted 
Monthly 
Income
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The Robles household’s gross annual income is $51,711.76 and their adjusted 
income after deductions is $38,937.94. 

$1,440 Dependent + $7,980 Child Care + $525 Elderly + $2,828.82 Health & 
Medical Expense = $12,773.82 total deductions

$38,937.94
12 

months
$3,244.82 30% $973.45

Sample Household: Calculating Rent

The calculated rent is rounded to $973 because you don’t, 
generally, collect change in rent.

HOTMA: Deduction Examples

James, Head of Household, age 63
Nicole, Spouse, age 52
Casen, Dependent, age 14, disabled – requires attendant care

James’s annual income  $25,000
Nicole’s annual income  + $23,000
Total Annual Income $48,000

James’s out‐of‐pocket Health & Medical Care expenses $2,000
Nicole’s out‐of‐pocket Health & Medical Care expenses $1,000
Casen’s out‐of‐pocket Attendant Care expenses + $6,000
Total Health & Medical Care and Attendant Care expenses $9,000

Less 10% required deduction:$4,800

Annual Income  $48,000
Medical Deduction $4,200
Dependent Deduction $480
Elderly/Disabled Ded. $525

Adjusted Annual Income $42,795
44

To calculate rent:
Adjusted annual income 

$42,795
Divided by 12 months

$3,566.25
Multiplied by 30%

$1,069.88
Total Tenant Payment
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Adjusted Income: Send Notification of Rent Increase

45

A 30‐day written notice is required to implement a rent increase.

Texas Department of Housing and 
Community Affairs

Thank you!

221 EAST 11TH STREET, AUSTIN, TEXAS 78701‐2410

P.O. BOX 13941, AUSTIN, TX 78711‐3941

MAIN NUMBER: 512‐475‐3800

EMAIL: INFO@TDHCA.STATE.TX.US

HTTPS://WWW.TDHCA.STATE.TX.US/


